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INDIAN STORES DEPARTMENT. 

Its Organization and Functions. 
I .-faTRODCCTION. 

The object of this pamphlet is to enable those who ma~c 
use of the Indian Stores Departm~ni t? und~rstand its. 
organization and scope and to obtam their reqmrements 01 

stores with the minimum oi labour and delay. 
11.-0RGA:SlZATION' AND Fl'NCTIONS OF TllE DEPARTMENT. 

~. A diagram showing the organization of the Depart­
ment is appended. 

The Headquarters' office is located at ~1mla, from t!1e Headquar­
mi<ldle of April to the middle of Octobc>r, ancl at th·~ lmpenal ters. Organ­
::>ecrctariat, X cw Delhi, from the middle ni Oetobcr to the zation. 
mi<l<llt· of .. 1pril. " i::ltorind, Simla Xew Delhi," has been 
rrgistered as its telegraphic address. The oflb~ comprises :-

(n) The Administration and T ntelligen~r Brauch, 
(b) The Purchase Branch, and 
(c) '!'he Inspection Branch. 

::. '1'he Administration and Intelligence Branch <le11ls with Administra­
questions relating lo policy, rnl<•s an1l proc1·durc and establish- tion ~d 
ment, and is in administrative control of the entir e work of the Intellighence 
Department, including tltc Pnrchasc and Inspection of stores. Branc · 

4. Thi• ln telligence Section collects intelligence as to 
sources of supply ancl capacity and reliabil ity of firms in India 
end abroad. Enquirils i11 regard to these matters should be 
addressed to the Chier Controller of Stores, Indian Stores 
Department (l ntelli~1·nce 8ection) , Xe\\ Delhi Simla. Infor­
mation arnilablc will always be furnished, but it must be 
understood that definite rates, at which a particular order can 
be placed, r.an only h<' given after calling for tenders and the 
Department cannot undertake to call for tenders unless it is 
the cnqwrer's bonn fidr intention to purchase the stor es 
tl:iroui:h th e> Departmmt. 

5. C'opie~ of Home indents and orders on firms ab1·oa•l are 
forwarded to the Indian Store<; Department by all indentinr? 
aulhorit'.es, after def.patch to tbr Director General. India Stor~ 
Department, London, or to firms abroad. TheHe are scrutinized 
~n the I~telligence Section an<l inde'ltors are informed of any 
items which should, unclrr the Stores Rules have been obtained 
in !ndia, with the obj<.'et of diverting st;ch demands to th" 
Indian markets. Thr indenting authorities are also informed 
of the likely source of supply in India. 

6. This Sectio~ also maint11ins a list of firms approvecl 
for the supply of 1mportm1t plant and machinery ancl iron and 
steel work, under the Rnlrs for the supply of a"rticlcs required 
to be purchased for tl1e public service. The l ist is revised and 
puhl!shrd from time to time. The publication can be 
ohta1nrd from the Mana~cr of Publications, Civil Lines Delhi 
l.21JSD ' I 
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and the Government of India J3ook Depot, 8, Ilastings Street, 
Calcutta. 

7. Desides the list prescribed under Rule 4 of the Central 
Store Purchase Rules. the Department maintains, for its 
domestic use, a list of approved contractors for stores other 
than tho ·e covered by the rule cited above. Thi" list i~, how­
ever, maintained on cards and copies thereof cannot he supplied 
to any one. 

8. The Purchase Branch at lleadquartcr'> eomp ris1•:-; three 
sections :-

( A ) Engineering -Section (dealing with plant and 
machinery, steel structures, railway, electrical 
and water supply stores). 

(B) Miscellaneous Section ( dealiug with metals, oils 
an<l paints, hardware and miscellaneous stores). 

( C) Textiles Section (dealing with textiles, leather and 
allied stores) . 

The officers in charge of these sections and their assistants 
are men with a practical commercial knowledge of the stores 
dealt with. 

9. l'roYincial purchase offices are located at Calcutta, 
Bombay and Karachi. The officers in charge of these ofiices 
are authorized to rcceiYe indents up to certain monetary limits 
d 'rect from indentors (see paragrapl1 4i) and to ct>rnply with 
them from som·ces within their local areas. Indents recciverl 
a t lleadquartc1; for articles of relatiwly small value, which 
cannot be obtained under a " running " or " rate " contract 
or combined with the demands of other indenlors, are 
transferred t o the provincial offiees for compliance, snb!;equent 
correspondence with the indcntor bring cnnclucted hy the 
latter direct, thn 'i facil itating expc>clitinus supply. 

10. "fhe postal and telegraphic addresses of the yrovincial 
purchasing officers are :-

f'ogfa/ Addnss. 
Co11trollcr of Purcha~c. 

Caku tta Circle, Indian 
8torcs Department, 6, 
Esplnnaclc East, Cal-
ru tt a. 

Controllc•r of Purrlut~t', 
BomhaY Circle. In1lian 
1-ltore'i · Department, 
Iforarwalh Bnildin:r. 
Ballar<l Estate. Wittt>t 
Ro~cl, Fort, Bomba~·. 

Controller of Pnr1•h:ist>, 
Karachi Circle, Indian 
Stores Drpartmen1, Sat 
Sarup Building, Vic-
toria Road. Karachi. 

Tl'[rqraphic .1lddres.~. 
Storchase. Calcutta. 

Storchase, Bombay. 

~tort'lrnse, Karachi. 
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11. 'I'he function of the purchase branch is to rereive Functiona 
indents and arrange for compliance with them by placing of the 
contracts with supplying firms. Orders are placed in accordance Purchase 
with tlie "Rules for the supply of articles re1.J.uire1J to be Branch. 
irnrchasec for the public service " issued by the Governmmt. 
The rules issued bv the Local Government concPrnt•d are 
vb:-erved in the ·case of indents received from Governors' 
Provinces. 

12. The Indian Stores Department is authoi·1wd to arr:inge 
for the purehase and inspection of stores on behalf of All Gov­
ernment Departments, Central as well as Provincial, State and 
Company Railways, Indian States and quasi-public b\iuies in 
India. It must be understood, however, that the uepartment 
acts merely as an agent in this connection and is net in any way 
responsible as principal either to the seller or to the buyer. 

13. 'l'hc Indian Stores Department holds no -;tocks of 
stores of any kind. On receipt of an indent supply is arranged 
either by placing a separate order for the stores demanded or 
by combining the demand with others for compliance under a 
general contract, or, where com·enient. under a " running " or, 
" rate " rontract. 

14. The Indian Stores Department can arrange for the Classes of 
stores 
dealt with. 

supply of all classes of stores except :-

(1) l<'ooclstnffs and forage. 

(2) Lethal stores. 
(!l) Stationerv store;;, printing stores. and office 

machin~ry and appliances as detailP<l in the 
<1ppendix to the Hules for the Supply of Printing 
aud Stationer: Stores for the • public service 
(Appendix 4-A of the Civil Account Cede, 
Volume I). 

( 4) ~Icdical stores. 
(5) }fathematical instruments, which under sfanding 

orders are to he obtained from the Mathematical 

(6) 

'7) 
(8 ) 

(!l) 

(10) 

Instrument Offi<•e. 
'{eipntific inst nnnmts and aece~sories of a sprcial 

c•Jwraetrr whic•h invo!Ye a dP.parturc from stanclarrl. 
8traw. firrwoocl nnd charcoal. 
Roatl metal. hri<•lu;, stone marhl1• and similar build­

iJJ~ materials. Jilnr. ~an~l and chalk. 
Indian made wooJen an!l canr firnitm·•'. <'.Otmtrv 

r:1rts, boats anrl ordinary packing- case-;, hand 
c•nrb, triwk~ an<! trolle:"s wliic•h c•11n bt• salisfactorily 
and !'Cononl'cally ohtamecl from local sources. 

Other rl11•:-e;; of storrs or a value not ('-;:Cl'Cdinrr 
Hs. l. ro in carh c ~('. PXC'C'pt storr~ for which 
t1m1!1ngo or rah• contracts havr been place<l by the 
ln<han Storl'S DP1rnrtment, iu respect •1f whii•h the 
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Department is prEJparccl to undertakt> purchase 
irrespective of their value. 

The Department is also prepared to make purcha~es of 
articles costing less than R'). 100 in valu.·~ in 
special cases in which indenting officc1·s find it 
difficult or inconYfnient to make purchases clfrcct 
( l'idc paras. 15-16). 

15. It should be understood that although the Indian Htorcs 
Department can, if nect•ssary, undertake the purchase of any 
item, howe\'er small its value, it is neither economical nor 
expeditious, because of tlw routine procednn• inYofred, to 
indent on this Department for petty articles of ordinary trade 
supply whi<•h the indenting officer can himsrlf obtain locally. 
Indents for artides cf petty rnlue should not, therefore, be sent 
unl<>ss ther<> is some• real aclrnntagc in doiug so, e.g., special 
artiC'lcx of which careful inspection bl'fore despatch is necessary, 
or articles for 'rhich a rnte contnwt exists. 

16. Ko orders "ill he placed for stores of less tll'il! rupE'e 
one in value. If an indent. is received for an article of such 
value, the indento1 will be informed by the officer re(•eiving the 
indent of the som·re of suppl,v 1rncl ins1ructrcl to ohtain the 
article or article:-; clirN:t. In the case of n•quisitiorns of Jess than 
Re. 1 in value against a rate or running contract, the indentors 
should instruct the firm to send bills on their own forms to 
consignees direct. S1wlt s11ppli1•s will not appear in tlw accounts 
of the Indian Stores Dcpa1-tment or of the .Audit Officer, Indian 
Stores Department. 

17. A " running " con tract is a contract for the xnp11ly of 
an approximate qnantity of I he stores cll'tailed in thr :-;chcdulr. 
annexed theret9 at a fixed price during a eertain perio l. 

18. 'rhe approximate requirements of a numhel' of 
indentors for the period in question are combined aud the 
contract provides that any of these indentors may deman<l their 
requirements at any time d nring the period of the rontra<'t 
either direct from the firm or bv indent on the Indian Stores 
Department. Demands against t'hesc contracts are ciirtfully 
watched by the Department and thr contracts usuallv provide 
for an increase or decrease of the approximate quantity -;pecifiecl 
in the schedule within certain limits at tl1c option of the buyer 
on bis giving due notiee. If 11t an.v time during the currcm·y of 
the contract it appears probahle that the quantit:- estimated i~ 
likrly to prove a consitler·1blr under or ovr.r c:stimate, a•l.im;t­
menh; are nrn1le lls nece~s;ir,v. 

19. One great advantage of thic:; type of contract i:; that it 
enables the small indt•ntor to obtain the advantage )t prices 
quotecl for large quantities. l•'or instance, a contract is cnterd 
into for the approximate reqnin•ments of the Army of kltald 
drill for a year, which may amount to one million yards. Any 
indentor r equiring drill t o tlw same s1)ecification, however sm11ll 
the quantity, can obtain his requirements at the contract price, 
by combining his demand with that of the Army. 
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20. A '· rate '' contract is a contract for the supply of the 
stores detailed in the schedule tlwreto, at fixed rates, duriug the 
period cov<'red by the contract. Xo quantities arP mentioned 
in tJ1e contract and the contractor is bound to accept any order 
which may be placed on him by the Indian 8tor<'s DC'partment 
at the rates specified. As a reciprocal consideration, the 
Department un<l<'rtakes to order from the contrac1or all stores 
under the contract which are required to be purchased, subject 
to certain re~ervations for submitting prices to competition ancl 
for dividing the contract between more contractors t11an one 
wl1en necessary. 

21. Favourable quotations are usually obtained for this type 
of contract because the contractor is assured of regular d€mancls. 
It has the further ail vantage to the incleutor of cnabli11g him 
to obtain his requirements without the delay involved by ~nlling 
for tenders for each demand. 

22. A list of the " Rate " and " Running " contra1·ts ht 
force will be furnishc>cl on application. Copies of the contracts 
arc supplied to indenting offic>ers who intend to obtain 1 h·'ir 
rc>quirernents against the contract. Drawals againm the 
contra!'ts BlTHn~cll by the Indian Stores Department arc per­
rnissihle only for the bona fide use of Govemment Departme11l::1, 
( 'ompany Uailwap>. India11 State.~ or <Jua~i Public hodi•" an<l 
not for prirntc ]lnrties or for private use of Government offiCL'1''>, 

23. Orders arc, as a rule, placed against carefully prepareJ Procedure 
.spel'ifications 01· a~ainst s(•:.led :-iampl0s. Except 111 ca·.l's whc1·e f~r t_he f 
thr imlrntor spPc>ific::ill.'' stipulates that inspection by thl' Indian ~r~~:g 0 

Stores !Jepartment is not required, all stores purchased are · 
i!l\P<'C'f<'d hrfore despatch hy a fnlly <!ualificd staff of inspc>clors. 
1h1s c>11s11rt•s that the storPs trllllerecl m·e exactly in ac1·or<lance 
with the spe<:ifi<'alion or i;ampk ag-aim;t whic·IJ th" order was 
plaeecl, if such thrre be . . 

24. Or<lers are placed. as far as possible, only with firms 
l>ome on tJ1c list of '' Approwd Contrcwtors '' to thr Inclian 
Stores Depn11ment. and the irreate..,t care is tak<'n to <'nsnre that 
no firm is r1·:.riste1·ccl on this list unkss its r!'liahilitY has been 
fully rsfabli..;hecl. T\w li,,t i..; O\'e1-h:111lrd ptt1'ioclic;1lly ancl the 
names of t>o11trnctors who han• faild to u;iYc ~atisfactory service 
an• re111ovecl from it. 

2:>. Orrlinaril,v all ortlt•rs. the cost of which is estiru:it<'d to 
amount to Hs. fi,000 or over. arc ad\'Prtisrcl in thr Tntlinn Trade 
Jcn1r1wl, ( 'ah:utta, whirh is tlr standard r.wdinm for a<lvertising 
tl1r r<'qnir<>mcn t-.; of 1 hr ])ppart men t. H consicl<'t·<'d nece<·sitry, 
acl<:rrtise111rnts· an• also 1mhli•hrcl in i111portant nc•wspapers. 
Wh1·n it i<.; found not. practicable to advc1·ti<.;r becausl• th,, 
su;lply i~ rP<1nirPcl nrg-ently or hecausr thr ,:?noels rrquir<'<l arc 
of propri<'lar~r mauufa<'turc>, 01· bccm1se the vain<> of the stores 
rPq11irr·l is hrlow R-;. 5,000, an invitation is issuecl to a li111ited 
number of firms borne on the list of " .Approved Contractors ". 
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The following arc it .. mnin function :-
(1) 'l'o prepare pccilication and drawing: r('Quirc I to 

e11ablc temlers to b!' cnlled for nnd to 111 nncl inain 
tnin F.amplcs of tor to b!' bought to mp/ . 

(2) 'l'o n 1 t nnd nch i c th!' pur<'hll' br 11cJ1 111 reznrd 
to the pln•·ing of ordPrs "h 11 nrc I') 

(:l) 'l'o furnish indent ors "ilh trrhnical n l\"i 
pnrticulnr t;n1cs of nrticl "hirh "111 1111 U1 ir 
rcquiremPut , \\ith n ,je\1 lo econom), ,.ft i cy 
nncl tl1e cncourngrrne11t of 111 Ii enou prod 1 

(4 ) To furni h nch ice to munufncturen; ml n 1m1 g 
d1:pnrt111c11ts "ith n 'i1 u to de\ lopmcnt of Ind1 n 
indu tri . 

( 5) To undrrtnke im..: tignlt u \1itb a ,j 1 t 
tnnclnrdi1.11tiou of pattern 

(6) To co-ordinate the \\Ork nt ti l'ro' 11 1 I 11 p tor­
ntes. 

I at l nt 



28. These organizations undertake the 1malyses, tests and 
investigations of chemicals and other stores, and inspection of 
materials purchased hy the Indian Stol'Cs Depm·tment. 
'l'hP sl'nices of the Department can also be utilized hy 
Gorerument Departments, Company Railwa.Pi, Quasi-Puhlic­
lio<lies aml Indian Htatl's a.<; well as by prirnte partirs in India 
for the inspection of stores. orders for which ;ire plaPed by the 
eo1N1ming authoritil's direct. and for the tcstin~ and analysi.., 
of materiab at the Go\'ernment Test Honse :mrl the l\fetallurgoi­
eal Inspectorate. Hequ<'sts for inspection of store~ not pur­
chm.cd through the Indian Stores Department should be 
adclressecl to the nea1·est Inspectorate, or to the rhief Controller 
of Stores, Indian Storrs Department, Inspe<>1 ion Branch, on 
form I. S. D.-40, copies of which can he obtainecl from the offic<' 
of the Chief Controller of Stores or any in'lpeetoratc free of 
charge. 

29. The foes for the sen·ices rend<>red hv the Indian Stores 
Drpartrnent are drtailed in Section V of this brochure. Where 
nece.-.--ary, inspection in the country of origin is also :trrangecl 
tbronl!h the Dirretor General, India Store Department, London. 
The fers levied by 1he Department include inspection in the 
country of origin. 

30. In order to afford farilities to Indian Railways to pur- Pre-ins­
chase from stoeks l1eld in India all classes of Railway materials pection of 
of non-Indian origin. which require inspection and te'>t cluring stores to be 
manufaetnre-particularly special parts of high grade, value imported 
and quality. such as railway axles, tyres, <;prim~'>. cind spring fr~m d 
steel-an arranl!emcnt has been introdneed under wh!ch import- ab oa • 
ing firms are placed in communication with the Director-G<'neral. 
I~dia Rtor<' Drpartment. J;ondon, who arranges for the inspec-
tion on hehalf of the firms at a charg-e of 1~ per cent. for 
work ex('cuted in Great Britain ancl 2.1• ner <>ent. for work 
<'XPC1\tec1 on ilte f'ontitwnt, subject fO a· TIJinlIDllfil charge Of 
~2110/- :mcl £.>'- r1•sprcti\'el:.-. in the case of individual calls for 
m.;p~1·tion in Grrat Britain a11cl the Continent. This rercent-
1:ue is hasetl on f. o. h. price of the stores ancl the firms are at. 
hh_rrty tn take tl1is rhnrge into account in assessing then· sale 
price . 

. :11. 'l'h; mnt<'rial. on importation into India, is certified by 
thr mspPcting- oflirrr~ of the Department stationed at C:tlcntta, 
Roml•ay ~nd Karachi, as Jrnving been inspectrd hefore <le.>patch 
:·~· the D1rt>clor-C::<'n<'ral. India Store Department, Londr,n. In 
1 he casr of :;pecrn I clem1rnds, the ~cheme will be e.di•nded to 
• fa1lras . 

. :l2. \'o rh11rgeci arr made bv the Drpartment for this work wh h · · · ' · , ,, rc is 11_1tendecl to encouraire importin"' firmci to c.;tock certi-
11Prl mafrr 1 · · J ,. · "' n . ' ia s 111 nc11a 111 order to meet urgent demand~ from 
naihvays. 
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II.-PRE!PARATION OF INDENTS. 

33. Indents should be submitted on the standard Indian 
Stores Department indent fonn, supplies of which can be ob­
tained from the office of the Chief Controller of Stor1's or f rom 
any of the Purchase Circles at Calcutta, Boml.iay and Karachi. 

34. It is essential that the appropriate certificate about 
availability of funds, on page 4 of the indent form, i-:hould be 
completed on all indents the cost of which is adjustccl 1hrougb 
exchange accounts. In the absence of this certificatP, llr a 
deposit receipt in the case of non-Government indentor'> ( vids 
para. 67), the Department is not permitted to make purcha'>es. 
The r,esponsibility for the proYision of funds to cover the 1mr­
rhase of the stores indented for rests cntir<.'ly with the indent­
in~ officer. The accounts details asked for on tlJC front page 
of the iudcnt form arc required for audit purposes and the 
prO!)Cr adjustment of accounts. 

:35. Different classE's of stores arc dealt with in different 
sPctions of the Pur<'hasc Branch of the Department. Separate 
indents should therefore be prcpart•cl for stores fa!lin~ under 
'arions cla.~ses, as shown on the indcn' fonn, and each 
i11dPnt i;hould show items of a like description grouped together. 

;{6. It is essf'ntial that the item" indent Pd for shoulcl be 
described in sufficient detail to obviate further r eferences to 
the indentor, and all possible additional information should be 
given which will assist in the speedy disposal of the indent, C.!J., 
references to catalol?ues or to pre,·ious supplies. If drawin~ or 
samples arc available hut cmrnot be cnclo.~ed with the inJ<.'nt, 
they ~hould be sent separately and marked with the i11clent 
number and clPsignation of thi> inclent.ing- officer. so that 
they can be easily connected with the indent. Ucft•renc' to 
previous supply should also hP niadE' when duplical:!.-. HI'<' re­
quired. 

1-lpetific·atiolls \rill he preparPcl, wl1e11 necessar~·. by the 
technical staff of the Stores l><.'partmcut from the tlet:ii]-; given 
in the ind~nt. 

Fail111·e to give an aclcq11atc de.~aipfio11 of the stot'es re­
qufrerl is the most freq11rnt cni1sc of d1 lay iii supply rrn<l wme­
timcs results in the supply of mrn11itable at"ticles. Indn1tors 
should, ihrrc/01·1., gfrr tl1is maff"· their special attention. 

37. When an itPm is cl<'mmulrd which has not prrYionsly 
bc·en obtainccl through the Indian Stores Department, tlw name 
of the last supplyi11~ firm shonl1l be ~iYen. If corre-,pondence 
bas already takrn phtc•c bctwcrn the indenting offirr1· and a 
supplyin~ firm or quotations haYe hecn obtainecl dir •ct in 
rE'garcl to any items included in an indent on the Indian Stores 
Departmc•nt , it i"I cs.•cntia l that copie-, of such corre.,pnntlcnce 
!>houlcl acrompan~· the indent. 
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;JS. Inden~ for the purchase of plant and machinery should 
pr•wide the fullest information possible and particular c<1re 
~hould be taken to see that all peculiar local or special conditions, 
which mi,,.ht involve departure from normal stau!liircb, are 
mentioned. In the case of new installations of electrical plant 
ancl machinery gene1·ally the indent must clearly state whether 
t11e whole or part only of the plant is required, and in the case of 
ttclc1itions or renewals a brief description of any exibtmg· plant 
with which the m•w plant would require to work :-;hr111lu :tlso 
he given. Such indents ~hould state if erection at sit1• is to be 
undertaken by the successful tenderer ancl whether a µ uaranter 
period is dc.c;ired, and if so, what that period should he, and 
whethrr testing at site is to be undertaken by the Indian Btorts 
Department. 

:w. When it is desired b~· the Indenting officer to l'estric:t 
~upply to a particular firm, a specific statement to titat cfTcct 
niust be made in the inden1. Unless there is a c.i1e~orical 
restriction, which should be fully jnstified the mention of :1 

particular make or firm will be interpreted only as a guide to 
the type of article required and will not be hrld to pL·ecl ude 
comprtitive tendering. Catalog-ue reference:, and references to 
previous suppl ies are Yer.v useful, but, iu the absenc:' of auy 
special note, will be interprete1l a.c:; merel~ indicating the t.} pt· 
c.r description of articlr requi1wl. The clntl' of any caralozne 
quoted .-.l1ould be given. 

40. Indents for &pare pa1·ts should he compiled from 
makP1-s' spare parts cataloµues, where a\'ailable, ancl cai·r ... }ionld 
be taken to quote the correct .. ,mbol. numbe1 and nornc·11clature 
or code· word applicable to th;, particular t~·pe of plant. Th~ 
rn~kers' number of the machine should also he stat.:rl. l<':u ling 
this, th~ <lat<~ and source of original supplr shouiu be ~in•n. 
In d<>almg w11h tlemaucl-. of thi .. kind drawi1w-. are frequently 
e sential. e 

41. It t"s important that in all cases indcntors shoulri state 
~~1 fl pw·.1msr for 11•hi<:1t th~ sfon's ur1 1·rquil'cd. If this purpos~ 
is k!wwn. to the In1ltan !-\tores Department, it may at time-; he 
J>!k;sible to suggest slight moditi.cations in qualit\ o~· type' which 
~rnu!cl rendrr p_os~ible _the standard~zation am~ng- G'ove~·nmcn!; 
1~dcn\ora of ~·~nous articles or material-;, and in this way supply 
would_ be fac1htated and cost reduced. Sometimes more suitahlc 
~aterial can be .suggested. Where 11ecessa1T and feasih~r 1 afr 
smd samples of the goods required should ac.company indc~ts . 

. · 42. Estimated cost to be entered against each ifem.-It is 
blesirable that, whercYer possible, the Stores Department shoulrl 

c m~dc- aware of the approximate amount which the iudcntor 
exphec. s to pay for the stores indented for To this P.ncl "aainst 
rac item th I t · · · ' " 0 

t ,, 
1 

e as price paid should be entered in the '' estimated 
~0s1 co umn. The estimated cost of freiaht and the fees 

.2IISD o 



Direct 
Indents on 
Provincial 
Purchasing 
OIDcers. 

10 

levied by the Indian Stor('s Department (in the case of 1rnthori­
ti('s other than the non-commercial civil departments of the 
Central GoYernment) shonltl be added to the total. If informa­
tion as to the latest price paid is not available, a rough csli111ate 
should be given. If the quotation which the Department 
propose-, to at•cept is conc;iclerably higher than the amount 
estimated bY the indentor, a reference is made to him 
before the· order is actually placed. In the absence of 
any special instructions on this point, the practice is 
tr. refer to the indent.or if his rstimate of the total cost 
of the stores demanded in any one indent is likely to be 
exceeded by 10 per cent. or Rs. 10,000, whichever is less, ex­
crpting when the total rost is not. more than Rs. 1,000, in whi.ch 
c:a!>c no reference to the iudentor is made. 

4~. Indento1·s should state in their indents a specific date 
by 1rhiclt fhf' stores arc rf'q1drcd, and f'.rprcssions such a .. ; 
' immediately '. ' a$ early as possible '. or ' 11rgcnt ', slio11/d lie 
m•oi<led. 'l'ltr.~c cxp1·essio11s are constantly u.~cd, bu! they defeat 
iltrii' ou•11 objrcf by makinu it impossible for the Indian Stores 
Department to differentiate bei1l'CM the degree of ttrgrncy of 
the t'rtl'ious indents . 

..J..J.. Indmtor-; should also clearly state whether the goods are 
to be hookrd h.'· goods or passenger train, whether at 
" Own('r 's " or at ' · Railway " Hisk and wJ1cther thl'y a rl' to 
he immred on rail. The:-e instructions do not apply to cases 
in which the orders ai·e placed for free delivery at destination, 
as in snch rases the <lespateh arrangements are left to the 
discretion of suppliers who are responsible 1lnly to deliver the 
storPs at clt>stination in good condition, but they are n~1·cssary 
in other N1scs. 

-l;}. Inclentinir Officer-; are requested to spread the demands 
made on the Indian Stores Department evenly over tltc whole 
year as far a.~ possible. The concentration of a large number 
of orders towards the close of the year not only tend,:; to entail 
extra expenditure and inconvenience but makes for difficulties 
in the t>fficient disposal of the business connected with 'he 
purchase and in pection of stores. 

46. Failure to comply with the above instructions will 
entail nnnecesi;ary work and may clrl11y compliance with the 
indt>nt. 

47. Indents may be placed with the Provincial ControllP~ 
of Purcha~c at Calcutta, Bombay and Karachi, up to the limits 
detailed below. Indents exceeding these limits sboulrl. be placed 
on the Ileadquarters office :-

I. Controller of Purchase, Calcutta Circle. 

(1 ) For Jute goods up to Rs. 50,000. .. 
( 2) For otJ1er stores up to Rs. 15,000. 
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II. Co11trollcr of Pm·chase, Bombay Circle. 
(1) For cotton yarn for the Jail Depai:Lment, Bombay, 

up to Rs. 25,000. 

(2) ~"or the requirements of the Royal Indian .Marine 
up to Rs. 15,000. 

(3) For other stores up to Rs. 15,000, subject to the 
condition that no single item, or inLerconncc:teu 
items, exceed Hs. 5,000. 

Ill. Controlle1· of Purchase, Karachi Cit-cle. 

(1) ~'or mild steel sections for which orders have to be 
placed elsewhere than at Calcutta or Bombay, up 
to Rs. 15,000. 

(2) For other stores up to Rs. 15,000, subject to the 
condition that no single iteru, or interconnected 
items, exceed Rs. 5,000. 

48. The above limits do not apply to requisitions against 
rate contracts arranged by the lleadquarters office (or against 
running contracts on which the Provincial Controllers are per­
mitted to operate). 

49. ProYincial Controllers of Purchase are authorised to 
place order:;. within the areas in which their offices are located. 
'f his point should be kept in view by indenting officers and 
indent.-; should be placed with the Controller from wh(JsC juris­
diction the most satisfactory purchase can be arrangcJ, with 
due regard to the nature of store:;, and the destination at which 
they are required. 

50. One of the main function-> of the Indian :5torcs De- Bulking of 
partment is the co-ordination of indent'> from Yarious Govern- demands. 
ment departments, thereby enabling bulk purchases to be made 
or running contracts entered into with consequent saving in 
cost to consuming departments. To enable the ln<lian Stores 
Department to carry out this function to the fullm>t extent 
possible, it is desirable that indenting offi().('rs should, whenever 
it is practicable to do so, cori ... of1.lafe their demands, for stores 
of which their requirements arc .~uffecicnt to effect n·~onomy by 
bulk purchase, into ou~ single annual indent to be submitted 
by a prescribed date. in preference to demanding their require-
ments in small quanlities at irregular intervals. 

51. The submission of consolidated annual demands by ;JI 
departments by the prescribed date,; is the ideal at which the 
Indian Stores Department aims. Suitable dates hava been 
prescribed for the recei1)t of consolidated indents for the annual 
requirements of consumable st.ores regularly in demand 11ni! 
zan be ascertained on application. If these dates are ~dhered 
to, there will be ample time for the Indian Stores Department 
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to combine the demands of the \'arious indentors and to place 
contracts for the bulk requirements, deliveries to colllnumce by 
the pl'escribecl dates. In their own iutere.sts, therefore, 
inclenton; are requested to co-operate with the ln<liau Stores 
Department by submitting annual indents not later thau the 
dates referred to above. 

52. It is not essential that such indents should be for 
definite quantities of each item. The approximate quantities 
required will suffice, and the cont1·acts will be so framed as to 
provide .for the supply, at any time during the period covered 
by the contract, of the actual requirements. The cstirunt.ed 
quantities should, however, be reasonably approximate. The 
approximate dates on which <l.eli\'erics will be requireu bhould 
be stated in the indent to facilitate supply arrangements. 

53. It is particularly requested that annual indents vn the 
above lines be submitted for the classes of stores for which t.he 
lndian Stores Department enters into running and rate 
contracts. 

54. It is of course recognized that individual indents for 
stores of which the future requirements cannot be foreseen must 
nPe<:s1.;arily be frequent an<l s11eh indent'> may be submitted at, 
any time. 

V.-DEPARTMEXTAL FEES. 

55. ro charge is made to uon-connnercial civil depart­
ruents of the Central Governmcut for services of any kind 
rendered by t11e Indian Stores Department, i.e., the purchase 
andlor insp<'ction of stores, testing of materials or miscellaneous 
advic;ory work. llnder the orders of the Government of India, 
a fee of 1 per cent. is levied for purchase and 1 per cent. tor 
inspection (or 2 per cent. in all for both purchase and iJJspec­
tion) on the ,·alue of orders placed on behalf of all other 
authorities. The fee of 1 per cent. for inspection includes 
all sampling and testing before the contract i· condudPd, and 
also, where necessary, sampli11g and testing during the eurrency 
of the contract. 

56. Indentors can, if they so desire. purchase stores through 
t11e Indian Stores Department mid inspect them themselves, in 
which case the Departmental fee will be 1 per cent. only. 
It must be understood, however, that in such cases th~ responsi­
bility of the Indian Stores Department gops no further than 
the placing of the order with a finn of proved reliability at 
the best price obtainable, against a specification or sealed i:;ample, 
and no r?spon.-:.ibility can be accepted for the quality of the 
stores delivered or for delay in supply, though any complaints 
<>n these matter~ will be taken up with the firm on receipt of 
the. necessary information from the indentor. Ju cases in 
w~lch stores, such as electric fittings including lamps fans and 
i~~ s~' klectr~c house service meters, water meters, oils'. etc .. held 

c agamst running or rate contracts are periodically 
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mspected andlor t~is are carried out at the Government Test 
Ilonst•, .Aliporc, and supplies are made therefrom, it i s not 
possible to arrange for uninspected supplies. 

:'i7. The cha rges for analyse and tests of chemicals and 
C1thrr stores. and for inspection of purchases made hy other 
authorities. carried out at the Government Test llousc, the 
:\Ietallnrgical Inspectorate or any other orgaui<;ation ~mder the 
Inspt•<·t ion Branch of the l)c>partmcut. and for adv1~ory 11nd 
miscl'llaneons "·ork, nre given in detail in the schedules 
prc"{:rihecl by the Government of India, Depar~ment o.f 
Jndnstr:t•s ancl Labour. copit•s of which t•an b.- obtainc<l from 
the :iranage1 of Publications, Civil Lines, Delhi, and the 
qonrwne11t oi India Book Depot, ~o. R, Hastings Strt•el, 
('al<:ntta. 

Yl.-).faTllOD OF PAY:.IENT. 

iiR. The following procedure is followed in regard to 
tht> payment of bills for storl'S purchrused and inspected by the 
Indian Stores Department. Payment is 1made by the Audit 
Ofticer, Indian ~tores Department. Xe,,· Delhi, rxcept when the 
vahw of articl<'s 1ntrchas<'cl is less tlum Re. l , 1•id1' pam. 16. 
fockntinir offic-ers ~honlcl un<ler no circumstances make pay­
menh for ~upplies not below He. 1 direct to the suppliers. 

( 11 Stores inspect eel by the Indian Stores Depart­
Ull'nt are stampNl, marked, or sealed according to the 
circ\1111-,tanccs whl'rl'ver pra('ticable. \\Then the stores hn.ve been 
insprocted and passpc] by the. Inspecting Officer, the latter will 
furni'h the supplit>r with a Despatch :\1emorandum in duplicate 
(givin~ particulars of the iru pection markings) as authority to 
de.,patch the store detailed tJ1ere-0n. .An inspection ,·ertificat<' 
will tlien be pn•parcd with which the Despatch M:1mwrandum 
<;honlcl not be <·onfused. The original Despatch ~femo. should 
mYariahly be r ecci,·ed b~· the consignee with the forwarding 
documents, and tlw store-, r eceived should be carefnlll- checked 
and identified with t11e particulars shown on the · Despatch 
Memo. In the event of a Despatch 1\1emo. not bein~ rec<'ivetl , 
th~ firm should be communicated with and the stores ke1,t without 
bemg taken on charge. pending its receipt. 

. (b) The supplier will d(''lpatch the stores and will prepare 
bis b1\\~ as detailed below, unles<; otherwise stipulated in the 
e:ontract :-

( i) Bills for 90 per cent. of the total cost of the stores 
detailed on the Inspection Certificate will br pre­
par<'<l hy the suppliers on the standard bill form 
of the Indian f;tort\S Department (copil's of y;hich 
are furnished to the suppliers with the contract) 
in accordance with the in stmlCtions priutcrl there­
on and quoting the num be1· and dat(' of thr l'ail­
way r eceipt on which the stores were despatched. 
These 90 per cent. bills will be submitted in 
triplicate to the officer in charge of the inspection 
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organization concerned. who will certify thereon 
that the stores billed for have bt>en inspe('tcd and 
pas. ed, and that they ha\'e heen tend•!twl within 
the time stipulated or extenlletl b~- cornjl!'' cur 
authority. 'l'he inspectin!! oftict>r will tht>n for­
ward two copic..<; of the 90 per cent. hill-; (incllllling 
the original stamped and re<.'eipted copy) duly 
<'ompleted. direct to the Audit Officer. fndian 
Stores Department, for payment. In th~ !JO l•t'r 

cent. bills a reference will be given to the number 
and date of the corresponding IO per cent. bills. 

Bills for the final 10 pe1· cent. of the co~t ot' the 
stores detailed on the Inspection Certificate will 
be prepared in triplicate on the same forms and 
will be sent by the 'mpplier clirrrt 10 th1' clln­
signee, supported h.' the Inspection Certificate 
rccciwd from the inspecting officer. In the 10 
per cent. bills a refere1we will he '?iYcu to th.! 
number and date of the !lO P•'r crnl. hilk 

When the store.,, have lwPn l'01'l'1•ctly reet·iH••l 1tnd 
takrn on char~e, the eonsigner will certif,\' tht 
10 per cent. bills b.'· completing certilicatl' So. :?. 
on the Bill form and will forward h;o <:opies 
(including the original sta111p1•d ;11111 n•cPiprrd 
copy) duly completed, without delay t-0 the ~\u<Iit 
Officer. Incli:rn ~tores Departmrnt. for payment. 

(iv) Should the conditions of l'nntract. as for instance 
iu the ease of contracts for the purchnse of plant 
and machinery. stipulate i11sh1lmrnt p1ym1•J1t<: 
othrr than as aborn. C.(/., 80 1w1· cent. on proof of 
drspatch from a station in India or delivery at 
destination, and :20 p1•1· <•1•nt. a ft er "l't'<'t io11 or 
finnl inspertion and h>st at site. the hill for the 
SO per t'ent. of the total cost will he sulm1ittrd to 
the ,1fficer in rhargc or the in~p ·ctiou (Jl'~anization 
co11crrned who will pass it 011 to tlw .\11dit Offic1•r. 
Indian Stores Department. for scrutiny and pay­
ment. The final 20 per cent. bill v.ill be sub­
~iltetl also to the. in.,pe<:tinl? olticer. who will pa .s 
it on to the eous1guee after filling in Certificate 
Ko. ~ : anrl thl' c•nnsig-n •e will tt·an..;mit it to th'! 
An.dit ~fficer .. Indian Stor<'s Drpai·tJtH'nt. aftPr 
fillmg m cerhficat<'. Xo. 2. for ;;crutin.'" and pay­
ment. The final bill l'hould alwav,.; h1' comH'<'tc<l 
with the preYious one h~· refcrrnee to the nmnber 
and date of the prcvion-; hill. 

(v) In the ~ase or bills for small amounts the ~upplier 
m?Y,_ if he p:rcfers to do so, suhmit one hill (iu 
triplicate) for the full amount to the consi"'nec. 
·when the stores h.lYe been correctly received"' and 
taken on charge, the consignee will certify the 
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bills and forward two copies thereof (iuclutling 
the original stamped and receipted copy) duly 
completed, without delay, to the Audit Officer, 
Indian Stores Department, for payment. 

(vi) In the ca.~c 0£ stores delivered to consignee (not 
despatched b;v rail or sea) the proced11r" will be 
as de.<>cribcd in the preceding paragraph. 'l'his 
procedure is also followed in the case of supplies 
not exceeding Rs. 200 in value and in the ease of 
all supplies against rate and running contracts, 
unless otherwise stipulated in a contract. 

59. In the case of bills for stores the inspection of which 
is carri<>d out hy the consignee himself ( vide para. 56) 100 
per cent. bills will be submitted in triplicate to the consig11e" 
wl10 will certifv thereon that the stores billed for Jrnve 
been correctly rec<>iYed, inspected, passed and taken (Ill 

charg-e, ancl will forward two copies (including the original 
stamped an<l r<'C'eipted copy) duly completed, without delay, to 
the Audit Officer, Indian Stores Department, for pnyment. 

60. Particulars of anr retrenchment.<> made by consigne~ 
from tl1r suppli<'r 's bills, e.g., on account of damage" in tran"it. 
for which the latter are responsible under the terms of the 
contract. should be commnnicatecl to the supplier,.;, as well a.;; 
to the officrrs of the In<linn Stores Departm<>nt who arranged 
for the purclia:-;c and inspection. The Audit Offierr, Indian 
Stores Department, will communicate any corrcrtion.:; made by 
him in the supplier's hill to the head of the Inspectio11 Circle 
concern rd. 

61. Frci,:rht vouchers accompanying the bill, should be 
passed on to tht• A ndit Officer, Indian Stores Departmeni', only 
when excrr<lin:t Hs. 23. Receipt-; brlow this limit should be 
retained by the consii?nce after scrutiny. 

62. It is ttrry important that payments shoulcl b/· m(1de 
promptly. Delay in payment enhanres costs. Th.>. system of 
payment of a prrrentaac of N1l11f against pro"[ of <lr.~pnfch has 
li(('.11 d1sia11rd. fn accelerate payn. cnf.~. but indrnfors will appN'­
riafe that ll1ci1· co oprtalion i.~ nfccssar,11 lo cns11re that the 
/lllll'nl"tl fra11smim'o11 of bills pnssi nu th1·01ig.'1 th rm is not <le­
layr11. 

G3. If .... upplies against an order not exceeding Ri;;. 5,000 in 
niiue nre rrcriwd in a dmna~ed or defective condition and 1he 
c•onsignre prc•pOses to acc·cpt them at a rC'duced price to which 
tl1e supplier is agrePalil<>. 111' mav <lo so without r eferenre to the 
PnrC'hasr. Oftlc<'1·. An intirnatio~ of the reduction made ::;hould, 
hmw"er, be ,:riwn to the PnrC.'liasr ancl Inspecting Offict>rs con­
cerned for information anrl rrC'ord in their books. If the va.l1u~ 
of the ordC'r exceeds Rs. !),000 the final decision to as:;ess th?. 
rednl'ed prit•c for defectiYC' or damaged stor<>s will r esL with 
thP Purch~{-;p Offict•r and all such eases shonld he referred to 
that officer. 
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64. All cases in which the supplier and the consi~nee are 
unable to come to an agreement wiJ). be referred to the Purchase 
Officer, irrespective of the Yalue of the order. 

VII.-ADJUSTMENT OF ACCOUNTS. 

65. Debits for the cost of stores purchased through the 
Indian Stores Department by GoYernment officers and for. the 
departmental fees ( vide para. 5!i) for purchaS•' (and inspection) 
levied by the Indian :5torc.-; Departmmt al'•' rnis<~cl by the 
Audit Officer, lndian I-Hores Department. against the a•~cotmts 
officer of the consignee in thr account of the month in which 
tl1e suppli<>rs' bills an' paid. and exchang-e ·1cco11nts showing 
all such transactions arc s<'nt by the Auclit Officer, Indian 
Storcs Depa1·tment. to the accounts officer concPrnccl in the 
beginnin!? of the second mouth after that to 1Yhich the trans­
actions pertain. The accounts officer conce1·1ll'cl then :iccepts 
the debit again,<;t the account of the iml<>ntiu!? otliecr and 
notifies the Jath•r that he has done so. 

66. Intimations of payments are sent to the consi~ncc by 
the Audit Officer, Indian Stores Department, in cases in which 
(1) bills do not pass thro11~h the consignee, (2) the amc,unt 
passed by the consignee is altered hy the Audit Officer, Indian 
Stores Department. or (3) payment is made in a financial year 
subsequent to that in whirh the bill is passed by the consignee. 

67. Special arrangements as detailed below, in rcg;ml to 
paymrnt of hills and adjustment of accounts, are made in order 
to suit the comeniencr of incl en ting authorities a~a inst whom 
book debits cannot l)(> raised. r.f/ .. quagi-pnblic ))(1<1ic»; and 
Indian StatC's :-

'rhc Indenting officers Jrn,·e the option <>ither : 

(a) of placing a sum eqniYalent to the ,.stinlalcd cost 
of the s tore;; plll.~ the clepartmcnta l fe e-; payable 
for thr SC'I"Vices of the Indian St~lrCs Dc1n1·t"ment 
(caleulatecl at 2 per cent. of the value if the !>lores 
are hoth to he 1rnrcha.<>cd and inspccl<'c1 antl at 
1 p~r cent. if inspection is not rc>q11i1·etl) 10 the 
crNht ~f the, Audit Officer, Indian Stores Depart­
mC'nt, m a G?vrrnmrn.t Treasury, forwanlin~ the 
treasury rE>ce1pt to tlns D epartment ; or 

(b) of clr~os~tin!? in a hranch of the Im1wrial "Bank of 
India m thc name of the Andit Ot1lcc1., Indian 
~tores Depa~tment, a sum of money :-;ufticient. to 
cowr the C."it 1m :• tcd. cost of the stores pl us depart­
ment al fees, "•tit mstructions to the banlc that 
th(' sum sho1.ilcl hr stri<'tly rc!'lrrvccl for the pur­
pose. of meetmg- demand~ from th<> t\.nr1if Officer, 
Tn.d1an ~tore<; Department, which 'lhould be eom-
pl1ed with by the transfer of the am t to th 
Government accot1nt Th d . ?tm e · e epo<;1t rec(:1pt ~ranted 
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by the bank should be forwarded to this Depart­
ment, to enable the Department to proceed with 
the indent. 

The latter alternative has been introduced to avoid larg<? 
sums of money being locked up without interest. Th~ following 
extracts from a letter dated the 26th July rn'.!7 from the 
Managing Governors of the Imperial Bank of India, C't~ntral 
Office Calcutta to the Ch ief Controller of Stores, are r1uoted 
for i~formation' :-

'' ...... \Ve would be prepared to issue deposit receipts 
in the name of the Audit Officer, lndian Stores 
Department the receipts to be held by that 
officer, and 'to indicate on the receipbi, by means 
of initials, the body on whose behalf they are 
issued. Your Department could then obtain p~y­
mc>nt, as and when r equir ed, in accor<la:1.:c with 
the terms of the contract.'' 

" . . .. . . \Ve have agreements ''ith certain of the Port 
'!'rusts and :Municipalities, under which we accept 
short-term interest-bearing deposits, and such nn 
arrangement would probably suit thc>sc bodies. 
\\"'e do not, however, ordinarily aecept short term 
deposits at interest from public or quaot-Jrnblic 
bodies with whom we have no agreent1•nt, but we 
woultl always be prepared to consid••r the accept­
ance of clepo.'<its under the proposed nnangement, 
for appreciable amounts, say Rs. 50,000 :incl up­
wards, from such bodies.'' 

The indenting authorities arc, however, subject to the pro· 
cedure prcserihNl in ehmse (b) above, at liberty to enter into 
any arrangement r<'garding- the deposits, w11ich may be mutually 
suitable to thPm mul th<' Bank. 

Non:.-Tl1c value of . tores shottld be rounded of! to the n<>nrest 
rupee (annns cig-ht 01111 aho\·" cmmtin~ as one rnpcc> 1'1111 (p,..:; than 
eight nnnas lwing- ignored) aml the depnrtmeutal fees to the n1•arest 
annn (pirs six 1111tl more hring- expressed a.~ one nnna arnl lt•s-; thnn 
six pies being mnitlt·d). 

VIII.-Co:.IPLAINTS. 

6~. In the e\'Pnt of st•ri~ns complaints in regard to qunlity 
or price ~r slor1·s. or delay m supply or delay in r;Jising <lchits, 
full <let;uls shonl<l h<' furnished to the <'hi<'f C1mlrol1!'1· of 
Stores, Iudian ~tor<'s J)pp11rtment, whrn thev will be carefully 
inwstigatccl. Minor complaints shoulcl, ho~,·cyc1·, he rpfcrred 
to the supplyin~ firm clirect. ancl, if neeessary, a t•opy of the 
complaint <'nclor--rcl to tlw inspec•ting ofiieer t•o11N•r11 c•tl in cases 
whPr<' the store . .; haYe hr-en insprete<l by the £11 rli :111 ~tores 
Dcpartmpnt. If the 11111 I ter is liot satisfActorily settled it should 
be rrferred to 1 he C'hicf Controller of St.ore~. ' 
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69 . .All complaints should be matlc as promptly as possible-, 
as delay may prejudice the chances of ~btaining .redress, par­
ticularly if arbitration or legal procc-c-<lmgs arc in volvc<l. 

70. Before making complaints regarding delay in supply 
indentors arc requested to take into consideratiou 1 he lime 
required for inspection and for transit from placP ul' supply to 
destination. Complaints ar<> not uncommon in regard to which 
this consideration has been cntirrlv on-rlooked. Similarly 
before complaining of delay in raisi:ri.g debits, indent.ors are 
asked to ensure that the bills have not hC('n deluyrll by the 
consignees, it having been found that this is a f1·1•q uent ranse 
of delay in such cases. 

IX.-R};J1·:c•rrmrn A~D D rnrosAJ, OP Hr-:.JEcTEO STORI;s. 

71 . CHses have occurred which indicate that some mis­
apprehen.o;;ion exists on the part of the indenting offiet"rs in the 
matter of the rejection of :;;tores pn rchasccl and ins1wctrd by 
the Indian Stores Dc-partm<>nt. and thr following in~tructions 
haYe aecorcling-ly been framrd in ord1•r to explain the legal 
position in this matter, nml nlso to incli<'atc the procedure which 
t;hodd be adopted in rc-spc-ct o( stores whic•h are n•.it•decl under 
proper authority after thrir arrival at their de'\tination. 

U ) It mnst be renlizrcl that, as the Tnclian Stores Dcpart­
mrnt is the- contracting pnl'ty, the finnl rejection of &tores lies 
within ih; comprtrnce alo11r, and that. 111er1'fore, it is not per­
mi!;siblc for an indenting officer or c>onsi•Ynee to reject stores 
which hav(' hcen accepfrd hy this Depa;tment. Tn 1•ases in 
which au indenting officer considers that grounds for the rejec­
tion of such stores exist, a fnll report should h1• for rm·clcd 
immediately to the Indian Stores Department inspectorate 
concerned. and the g:oo1ls c•omplninl'll of i:;honld h!' st1tr1"l 
prn<ling investigation by this Department and the j.>Sne 
of final instructions as to th<>ir disposnl. Should it be •lccidccl 
tliat the. stores shonlcl hC' rejrctc•d intimation to this 
etfr~t will be given immediately to the contractor by the 
Indian .Stores DC'partm<'nt, and he will hr informec.1. that the 
~tores be at his risk from the elate of such r ejection, and lhat 
if. not removccl within a fortnight of rl'jectiou the purchaser 
will have the right to dispose of the stores as he thinks fit, at 
the c•ontractor 's risk and on his aeronnt. 

( i!.) C'asrs occasionally ocrm· in whieh stores arc despatched 
to then· clestinat.ion aftpr merelv n visual examination 11t the 
contraC'tor 's pr<'mises, works or i:?oclowns on the uncler-;tanding 
that their finul aeceptanre or rC'jection shall de1w1111 on the 
result.-; of the tests earri<'cl out at the Gowrnment 'l'<'-.t 1To11se. 
!n snch easrs, if the stores nrp rejecfrd. the eont1.1ttor will be 
mfornH•d. a t onc·e. and thC' stores will lie ot ti11• consignee's 
~1rpo! at the contract.or:S rilik from tlw date of snel1 rejection. 
,i~d if not 1--.•mowd mthm a fortnirrht of rPjection. tlw consignee 
will have thr .1·igl1t to dispose of " thrm a~ he think-; fit at the 
c·onti·actor's risk and on his account 
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(iii) Similarly, stores, which are rejected by the inspecting 
officer appointed by the Indian Stores Department, after 
delivery, under the terms of the contract for inspection at the 
consignee's depot, will lie at the consignee's depot at the con­
tractor's risk from the date of such rejection, ancl if uot removed 
within a fortnight of rejection, the consignee will have the 
right to dispose of them as he thinks fit at the contractor's 
risk and on his account. 

(iv) Stores rejected in the circumstances indicated above 
and not removed by the contractor within the period allowed £or 
such removal should be disposed of by the consi~11ec, C'ither 
by return to the contractor or in such other manHCL' as he 
<:onside~ most .snitC'd to the circumstances in each c:ase, with 
the least pos.<;iblc delay. 

(t>) The expiry of the period allowed for removal brings 
into operation the Consiguee 's (Bailee's ) right to sell or other­
'\\ise dispose of the goods. Ilis liability for negligence will, how­
ever, coutiuue so long as the goods are in bi'> custo<ly. He 
eannot, for im;tancC'. leave the store:-; unprotected or in the 
open, exposed to imn and rain, and then disclaim respo11sibility 
for loss or damage arising out of snch causes. He is expectecl 
to exercise such reasonable c<1re of the goods as nndcr the cir­
cumstances he would haye exercised of his own. 

72. It should be und<>r~tood that the foregoing instructions 
upply only to stor es which are purchased ancl in::ipected by 1 he 
Indian Stores Department. 
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