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Common Questions about Sources 

1. Shouldn't I alway:, let a ource peak for it elf, by quoting it? 
0 (p. 3). 

2. If I cite a ·ource' ideas, may I u e any of its words that I 
1m11t? ot without quotation marks, ince that particu­
lar way of putting the idea is also your ource's (p. 14b). 

3. If I change a few word· in a ource pa age, may I imply cite 
it and not quote? o. Both ummary and paraphrase 
r quir ub tanhal reca ting of the ource (p. 24c). 

4. Am I pla iarizing if I accidentally u ea few vivid phrases 
from my reading without citing them? Ye ; it' your respon­

ibility to avoid uch accident (p. 14b). 

5. If I use a phrase from a source repeatedly in my paper, must I 
quote and cite it every time? Only on it fir t appearance, 
in most ca es (p. 14b). 

6. If I u e the same source throughout a paragraph, may I simply 
cite the source once at the tart or end of that paragraph? 
Only if you write each entence in a way that precludes 
any doubt as to what come from the source and what is 
your own thinking-and always u e quotation marks 
when using the source's words (p. 5). 

7. If I get an idea after reading a book or article that I wouldn't 
have had before reading it, do I need to cite the book? o; the 
idea itself is your own, even if it is (like mo t ideas) the 
result of reading. But you may want to acknowledge the 
book or article (p. 21). 

8. If I find in a secondary source the very idea or argument that 
I have worked out on my own, should I start all over or just 
ignore the source? Neither (p. 34). 

9. Do I have to cite ideas or words that come from a course text, 
when my instructor will know perfectly well where they came 
from? Yes (p. 15). 
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Introduction 

1. 'ot all disciplin u the sam term for thi di tinction. An hi to­
rian, for example, may u th t rm " urc " to mean raw data or t ti-
mony and "wor " to mean anal based on uch urces. 



2 l11trod11ctio11 

publication data for the source, which allow your adcr to find in 
it what you have found. Citing sources both pr t ct and bol t r 
your argument. Your citation say to a reader: "Herc i:; whcrt' I fo1111d 
this idea, these words, or this i11formatio11. Here you can zicrifi; the sum­
mary of the idea I am giving yot1 or find the context for the words I hm•t' 
quoted-in case you wish to check on them or p11 rsue the matter yo11 r"elf." 
And it often says, "this person de erves the credit for thc:-e t/1011f.:llt' or 
words; I hereby acknowledge nzy i11debted11es ." But it also St1) s, "tl1i 
learned scholar has found this to be so; it':- not jt1st my idio,.y11crntic OJ'in­
ion or blithe assumption." 

Acknowledging your ource i th r for at nc an bli •ation, a 
service, and an advantage. With a primary urc (lik th 'ant tatis­
tics), although you go on to give your wn int rprctation fit d, ta, 
you're obliged first to tell your reader in a citati n actly what data 
you are interpreting, who a embled it, and wh re to find it- o 
they can gauge, as you have don , it reliabilit . But y ur itation 
also alerts others who may want to u e the data; and by allowin' 
others to test and verify your conclu i n , it nhan s ;our 1.:!l'dibil­
ity. Likewise with a secondary ourc ( uch a \ ilsc n' article), 
you're obliged to credit oth r peopl for work thl')" ha\ ' done and 
you have built upon; it' di hone t and ungenerous not t r dit 
them. But citing the econdary ourc al alert oth •r ~ad •r to it 
existence, and has di tinct advantag for you. \i h ·~you a cpt 
and build upon an idea, citing ave you from ha\•ing to d mon­
strate the truth of the id a all over again, and it enli t th' ourc •'. 
authority on your behalf. Wh re ou in. t ad chall ng' or qualify an 
idea, citing its source make your argum nt inter •stin as a hal­
lenge or qualification to a publi h d p sition. 

In both ca e , careful citing uggc. t to your ~ad r that •ou arc, 
trustworthy analyst, trong nough in your own reading and think­
ing to acknowledge other opinions in your pursuit of the truth. The 
fear some tudent have, initial!], that citation will make their 
paper appear le s thoughtful could not be le. warrant d. 

Although procedure for u ing and citing ourcc differ me­
what from di cipline to di cipline, and the be t authority tor qu · -
tions about using source in a particular cour e i alway. it. 
instructor, there i con iderable common ground amon th di. ci­
plines. This book summarize that common ground. It de crib th 
main methods of integrating ourc mto your paper and for itin 
them, the basic tandard for acknowledging them, and the wa 
which they are mo t common!) m1 ·u. ed-alonc> with tep 
you can take to avoid mi u in your own writin 



1 
Integrating Sources 

into a Paper 

1.1 Three Basic Principles 
A ur can appear m your pap rm differ nt way . Yi u can bri fly 
r >f r to it; you can summarize its main id a , v nt , or data; you 
can paraphra" it or on of it pa sag ; or you can quot th ourc 
dir>ctly. Let thr principle go\·ern your thinking ab ut th 
option . 

IR T PRI CIPLE: U e ource a co11ci ely as po ible, o your 
ow11 tl1i11ki11 i n't crowded out by your pre e11tatio11 of otller peo­
ple' tl1i11ki11 , or your ow11 voice by your quoting of otl1er voice . 
Thi m an that ou hould m ntion or umrnarize our soun: 

o d rea n to paraphra e do ly or qu t m 

Wh n . ou ummarize, in your pap r it If or in note u tak 
befor • writing, you reduce a urce t' t to it i t, u ing y ur own 
word but occa i nally including quoted" ord or phra . . from th 
ource. Writing for an c..,~ay about plagiari m in Am rican univ rsi­

tic , for example, you might ummariz th Ion paragraph n th 
prcccdin pa of thi book: 

Harvey suggests that citations play several roles: they allow 
others to verify one's work; they eliminate the need for 
restatement; they help define one's own stance "as a 
challenge or qualification to a published position~; and they 
give credit where i is due. 1 

1. Writing w1 h Sources (lndlanapolls: Hacke t , 1998), 2. 

3 



4 I11tegrati11~ ource 

You will usually be summarizing longer text 
chapters, articles, or books-so the requirement that a ummary b 
both accurate and concise will pre ent a greater chall n . A nd 
important requirement is to always make clear wh r what u are 
summarizing: Harvey suggests. A third i to put your ummar , 
excepting any phrases you place in quotati n mark ( r urc 
terms for which there are no real synonym ), in y ur wn w rd . 
This means that, to avoid plagiarizing, you mu t alt r b th th lan­
guage and the sentence structure of the ourc . 

The same requirements apply to paraphrase, wh r 
sulation follows more closely the source' particular 
sentation or reasoning: 

n p­
f pr -

Harvey is another who, in describing the function of citing, 
relies on the standard distinction between primary and 
secondary sources. Citing a primary source, he notes, 
although a moral responsibility, also aids others who want to 
work on the topic and reflects the writer's impressive 
openness to verification. Citing a secondary source, likewise a 
responsibility, also makes the source known to other readers, 
and either allows one to rely on its authority without 
reproducing all its evidence, or suggests the importance of 
one's own paper as a critique of an authoritative sta.tement.2 

2. Writing with Sources (Indianapolis: Hackett, 1998), 2 . 

You should encapsulate by paraphra , rather than simpl sum­
mary, when the particular logic or order of a our ' pr s ntati n 1 

important to your argument. But you will om tim n d t para­
phrase not to encapsulate a long t xt, but to clarify a in I diffi ult 
statement or concept. Such interpretive or explanat ry paraphra -
ing, especially useful when writing about lit rary r phi) ~ophi al 
texts, will usually be longer than what it paraphra s. To unpack th 
meariing of the short saying u ed later in this b k, f re amp! , ·ou 
might paraphrase thus: 

On this point Harvey invokes the proverb ~a stitch in time 
saves nine," meaning that a step taken early to address a 
worsening situation will prevent the need for more difficult 
and elaborate action later on. 1 

3. Writing with Sources (Indianapolis: Hackett, 1998), 33. 
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to quote dir ctly include the following: 

• Th o clearly and conci ely that 

ca when ou criticiz or di agree with a ource; your read r 
wan t fe I ure you ar n't mi repr enting the ource-aren't 
er ating a traw man (or woman). And you need to quote 
enough of th urce o th cont t and meaning are clear. 

ECO D PRI CIPLE: ever leave your reader in doubt as to when 
you are speaking and when you are usi11g materials from a source. 
Avoid thi ambiguity by citing the ource immediately after draw­
in on it, but al o (if di cu ing the ource or quoting it directly) by 
announcing the ource in your own ent nc or phra e prec ding 
it app arance, and by following up it app aranc with commen­
tary ab ut it or developm nt from it that make cl ar where our 
contribution tart (for amp! b referring back to th urc by 
name: Compton' comment is 11. eful in .et1eral way ... ). Al thou h you 
d n't n d to re tat th nam of your ourc wh re it' ob i us­
e rtainly not in very nt nee-if your ummary of a un: contin­
u f r many ntenc , you h uld remind your read r that you a 
till ummarizing, not int rpreting or dev loping. 

THIRD PRI CIPLE: Always make clear how eaclt source you 
introduce into your paper relates to your argument. Thi mean 
indicating to your reader, in the word leading up to a ummar , 
paraphrase, or quotation, or in the nt nee that follow and reflect 
on it (or in both), what you want your reader to notice or focu on in 
the ource. otice how the tudent writer indicate thi in the fol­
lowing excerpt, from a paper analyzing why people engage in lf­
de tructive beha iors like moking and drinking: 
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l11te, rnti11 ~ourcrs 

Scientists distinguish between "proximate" and 
"ultimate" explanations (Bell 600). An ultimate, long­
range explanation of smoking, based on a. study of 
human evolution, has greater appeal for ma.ny people 
than a more localized, proximate explanation-like 
chemical changes in the body or an oral fixation. But 
ultimate explanations mey conflict with proximate 
evidence that seems more obvious, a.s does the 
explanation proposed by physiologist Jared Diamond 1n 
his recent book The Third Chimpanzee. Diamond cites 
the theory of zoologist Amotz Zahavi that self­
endangering behaviors in animals (such a.s a. ma.le bird 
displeying a big tail and a loud song to a. female) mavr be 
at once a signal and a proof of superior powers ( 196). 
Such a bird has proved, writes Diamond, ~that he must 
be especially good at escaping predators, finding food, 
resisting disease; the bigger the handicap, the more 
rigorous the test he has passed." Humans share the 
same instinct that makes birds give dangerous displavrs. 
he suggests; and risky human actions, including the use 
of drugs, are designed to impress potential mates and 
competitors in the wey Zaha.vi suggests risky animal 
actions are (198). Diamond's characterization of the 
message that teenagers send by smoking and drin.klng 
creates an image of a strutting animal: 

I'm strong and I'm superior. Even to take drugs 
once or twice, I must be strong enough to get past 
the burning, choking sensation of my first puff on 
a cigarette, or to get pa.st the misery of my first 
hangover. To do it chronically and remain a.liv 
and healthy, I must be superior. (199) 

An apparent problem with this ultimate, evolutionary 
explanation of smoking, however, is that people ere 
smoking long before they knew it wa.s dangerous, be ore 
they knew that doing it chronically made it harder to 
"remain alive and healthy." Public concern a.bout 
smoking did not appear until the 1950s (Schmidt 29). 
Before that, moreover, many people smoked 1n priva.~ 
removed from potential mates they might impress: men 
had a quiet pipe by the fire or actually left the ladies (or 
the ladies left them) to have a cigar after dinner. Fina.l.ly, 
Native American peoples smoked tobacco for centuries 
apparently for its pleasantly elevating effect ills 77). 

The tudent use her ource conci ely and clearh. h ummariz , 
in pas ing, Bell' di tinction between t pe of~ planati n, which 
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h accept and appli to h r own topic. She reduce Diamond' 10-
pa argum nt about making and drinking, which he doe n't 
ace pt, t a f w ntence and hort quotation . And he m rely 
r f r h r r ad rt chmidt and Will , who provide upport for her 
claims that concern about making i recent and that Indian 
-.mok d t bacc for it plea ant eff ct. (Later in the paper h u 
as primary urce , interview he conduct d with ad le cent 
ab ut th ir fir t smoking and drinking xperi nc .) h mak 
cl ar th rel anc f the ummary f Diamond to h r argum nt in 

that lead up to th ummar)~ providing an 
ar um ntativ c nte t f r it (But ultimate expla11atio11s 111ay conflict 
with proximate evidence) and th n again by explicitly di cu ing th 
summariz d mat rial in th nt nc f !lowing the quotation (An 
apparmt problem with this expla11atio11). Since h r ummary of Dia-

nd ntinu for everal line , he remind the reader at the 
inning f line 20 (lze suggest ) that he i till ummarizing. And 
ha b n careful to paraphra at tho time in her ummar 

when h may have be n t mpted merely to repeat her ourc ' 
w rd . Wh n he paraphra thi entenc in Diamond' book: 

It seems to me that Zahavi's theory applies to many costly or 
dangerous human behaviors aimed at achieving status in 
general or at sexual benefits in particular. 

h r paraphra , at Jin 20-23, i different in b th language and n­
nc tructure: 

risky human actions, including the use of drugs, are designed 
to impress potential mates and competitors in the wEcy Zahavi 
suggests risky animal actions are (198). 

Th tud nt xcerpt al illu trate one further rul : mention tlze 
nature or profe sional statu of your source if it's distinctive. Don't 
d not a ourc in a p ychology paper a "p ychologi t Anne 

mi th" or in a lit rature pap r a "literary critic Wayne B oth." But 
d mention prof ional qualification, e peciall wher you are 
quoting, when it i n't apparent from the natur of the cour or 
paper-a h re, in a pap r for a ocial analy i cour. e, wh n the tu­
dent u a phy iologi t and a zoologi t (line 9-11). And do 
de cribe the nature of a ource that i e pecially authoritative or di -
tincti\•e: if it' the eminal article or tandard biography, for exam­
ple, or an e peciall farnou or ma ive or recent tudy, or by th 
leading expert or a fir t-hand witne 



8 Integrati111? 011rct'!> 

MENTIONING A TITLE IN YOUR PAPER: Underline or itali­
cize a book (as in line 10, page 6) or collection, a j umal or new -
paper, play, long poem, film, musical compo ition, or artwork. 
Put in quotation marks the title of an individual article, chapter; 
essay, story, or poem. Don't underline the Bible or its be k::., r 
legal documents like the Constitution. Italicizing is the quiva­
lent of underlining: don't do both, except for \"-'Ord alread ital­
icized or underlined in a title: The Making of The Origin ofS11ecie;;; 
or The Making of The Origin o_f Species. 

1.2 Rules for Quoting 
General Principles 

(a) Quote only what you need or is really striking. If y u qu t 
too much, you may convey the impre ion that u ha\' n't 
digested the material or that you are merely padding th Jen th f 
your paper. Whenever possible, keep your qu tati n h rt n u h 
to embed gracefully in one of your own ent nc . D n ' t qu t 
lazily; where you are tempted to reproduce a long pa f ,. 'ral 
sentences, see if you can quote in tead a few of i k and 
link them with a conci e summary. 

(b) Construct your own sentence so the quotatio11 fit mootlzly 
into it. The student has done thi at line 15-1 (pa ); uch a bird 
has proved, writes Diamond, "that he 11111 t be especially ood at c~ api11~ 
predators, finding food, and re isting di ea c; the bi er the l1m1dicap, the 
more rigorous the test he has pa sed. " If you must add r hang aw rd 

in the quotation to make it fit into the grammar f y ur wn 
tence, put brackets [ ] around the altered word. A 
like "nostalgia for my alad day " might app ar in ur" •ntcn a 
he speaks of "nostalgia for [hi ] salad day . " A ource pa . a e lik " I 
deeply distrust Freud' method of interpretation" mi ht b com 
Smith writes that lze "deeply distrust[ ] Freud' method of interpn·tation." 
But use this cumbersome device rarely; alway try to co11 truct 
your sentence so you can quote verbatim. And if y u n ed t chan e 
only an initial capital letter to a lower-ca e letter. do o ii ntl ~ with­
out putting brackets around the letter. 

(c) Usually an11ou11ce a quotation in tire word precedin it as 
the tudent doe in line 15 with write - Diamo td) o ·our reader 
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(d) Clioose your an1101mcing verb carefully. Don't ay "Diamond 
fate·," for ample, uni ou mean to imply a delib rat pro-

nouncem nt, to be crutinized like th w rding of a tatute or a Bib­
lical c mmandm nt. ho rather a more neutral verb ("write ," 
"sa · ," " b rv ,"" ug ts," "remar ," "argue ")or av rb that 

actly the attitude you want to convey ("lament ," "p -
,""cha ," "r pli ,""admit ,""claims," "obj ct ,"etc.). 

Technical Rules 

(a) Don't automatically put a comma before a quotntio11, a. you 
d in writin dialogu . D nly if the grammar of our nt nc 
r quir it (a the ent nee at line 15 of th tud nt cerpt on pag 
6 d , wh rea the nt nc at Jin 36 do not). 

(b) Put a period or comma at t11e end of a quotatio11 in ide tlie 
clo e-quotatio11 mark, a in lin 1 and 36 of the tud nt excerpt; 
put c I n and rnicolon out id the cl quotation mark. But if 
your ntence or clau e nd in a parenthetical citation, put the 
p riod or comma after the citation. ( e the exception for block quo­
tations in Lection l.3f b low.) 

(c) Use a slash {/) to indicate a line-break in a quoted passage of 
poetry, ins rting a pace b fore and after the la h: Hamlet wonder if 
it i "nobler in the mind to 11 er /The ·fing and arrow of outrageou:for­
tune" or phy. ically to act and thu e cape them fomw. 
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(e) Otherwise, quote verbatim, ca r full doubll•- h' king with 
the source after you write or typ th words. If \OU itali iz' or th­
erwise emphasize certain word to mak th •m stand out in a kn r 
passage you have quoted for analy i , add in parcnth .., aft •r ur 
close-quotation mark the phra (my emphnsi..;) or th' phra '(em1 h -
sis added) . If the author ha italiciz d, add ( mith'... emp/111 ... i ... ). I th 
source passage is mi p lled or un ,.rammati al, add in bra k l 
after the relevant word the ita licized Latin word [ ... ;cJ, m •an in 
" thus," to make clear tha t th mi tak app ar_ in th• 

1.3 Quoting Blocks 



Int 11 

) Follow up a block quotation witlz commentary that reflects 
on it und make clear u•hy you needed to quote it. Your follow-up­
unl · u ha\' di! ~ d th quotation in the entences leading up 

it~hould usually be a few ntence long, and it should gener­
ally inv Ive rep ating or choing the language of the quotation 

lf, a u draw ut 1 ignificance. Any quotation, like any fact, 
nl • a what you make of it. After her block quotation of 
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Diamond, the student follows up at length, ech ing th Ian uag f 
the quotation ("remain alive and healtlzy," line 36) in h r anal i. of it. 
Another way to state this rule would be to avoid e11di11 a pnragrnpli 
on a block quotation. End with a follow-up comm ntar that pull 
your reader out of the quotation and back int ur wn argum nt 
about the quoted material. 

(f) When using an in-text parenthetic citation, p11t yo11r citati 11 

of a block quotation outside the period at tlze end of tire la t 11-

tence quoted. This makes clear that the citati n appli t) th \\ h 
block, not only to the last sentence quot d. ot wh th • ( 
comes at the end of the block quotation in lin 31, pag' . 

1.4 Using Discursive Notes 

(a) briefly amplify, qualify, or draw out impli ation f ·our rgu-
ment-as on page 1 of thi b ok, and in th h'>'O • amp! : 

6. These differences are not small: in 1990 the US spent 45 
percent more per capita than Canada, nearly three-quarters 
more than Germany and three times as much a.s the Uni 
Kingdom (Kingshorn 121; Connors 11 ) . 

12. The use of the word "smelly" in this passage s 
illuminated by Jeffrey Myers's observation that Orwell ·us s 
odor as a kind of ethical touchstone" (62). Orwell concludes 
his essey on Gandhi, Myers notes, by remarking ·how clea.n 
a smell he has managed to leave behind" and sa,ys th the 
autobiography of Dali, the moral antithesis of Gandhi. • s a. 
book that stinks." 

(b) announce a non- tandard diti nor y ur own tran!->latin 

3. All translations from Pasteur a.re my own: I use the 
Malouf edition, which is based on an earlier and more 
complete draft of the treatise. 
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r to furth r reading, or mention the ideas of 
ur: 

6. S chapter 3 of George Folsom's Rectitudes (London: 
Cha.tto, 1949) for a.n excellent summary of gnostic doctrine 
and a slightly d.l.f erent critique of the ontological argument, 

resstng ~ency rather tha.n effect. 

(d) plain s m thing ab ut y ur citing y t m, or about your 
u c t •rm ... , r ab ut th m aning f your acronym and abbrevia­
ti 

2 . Unless otherwise noted, references to Locke are to The 
8econd Treatise of Government, ed. C. B. Macpherson 

dlanapolls: Hackett, 1980), which is cited by page number 
only. 

3 . Dicldnson's poems are cited by their number in the 
Johnson edition, not by p~e number. 

4In this pa.per NK will refer to a natural cell-killer. 



2 
Citing Sources 

2.1 When to Cite 
You cite a source by making a notation 

occasions: 

(a) Whenever you use factual information or data you found i11 a 
source, so your reader know who athered th inf rmati n and 
where to find its original form . (But "comm n kn wl d 
tion 2.2b.) 

(c) Whenever you summarize, paraplzra e, or otlzenvi e u ·e id a ~ 
opinions, interpretations, or co11clu ion arrived at by another per­
son, so your reader know that you are ummarizin th u ~ht 
mulated by someone el e, ,.,,.ho e authority •our citation im 
and whose formulation reader can c n u t and che a ain. t) 
summary. 

14 
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want you to regard their lecture , for the purp 
as common knowledge not to b cited; but a 
incorporating lecture material. 

2.2 When Not to Cite 

Cit i11~. 11r 
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th ource (and its particular way of 
mad a ignificant contribution to 

2.3 thods of Citing 

tyle of pr enting this information are 
t tyle u e ne of three basic methods: 

a) equential. ote : In thi method, you insert a raised reference 
num al into •our pap r after a ntence in which you use source 
ma rial-or, if r quired for clear attribution, after a particular 
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phrase in the middle of your sentence. Thi num •r. I ref •r 
reader to a note at the bottom of th pa (footnote) or nd cf th 
paper (endnote) that begins with th am num ral and gi' in~ r­
mation about the source: 

Diamond suggests that humans share the same Munconsclous 
instinct" that makes birds give dangerous displa,ys.7 

Here, the raised 7 refers the r ad r t the f 11 i ing not ' the t h 
source and page: 

7. Jared Diamond, The Third Chimpanzee: The Evolu Ion 
and Future of the Human Animal (New York: Harper Collins, 
1992), 199. 

Citing by footnotes or ndnote add minimal clutt •r t l th 'b 
your paper, and it disrupt th flow of y ur s nt n I ..... s th n oth r 
citation methods. Pages 35-37 and 44-5 illu trat th' Iii a o ta11-
ual note style. 

(b) In-Text Citing-. In thi meth d, you indicat in the t • t of) ur 
paper itself not only the name of th ourc author, but, I •ith r 
the number of the specific page on which the inf rmation, id 
passage is found (in the humanitie ) or th year in \\hi h th' 
was published (in the ocial ci nc and ci n ' ), r l otll 
social-sciences variation). Th au th r' nam may app •ar in th 
tence itself or in parenth ; th page number or y •ar of publi atil n 
always appear in parenthe . Thi entenc us auth r- a 
style: 

Physiologist Jared Diamond proposes that self-destructive 
human actions are an evolutionary signal. of superior po rs 
(196). 

This uses author-year tyle: 

Recent explanations suggest that such actions are 
evolutionary signals of superior powers (Diamond, 1992). 

And this uses author-year-page tyle: 

Diamond (1992: 196) has proposed that self-destruc iv 
hum.an actions are an evolutionary signal of superior powers. 

These signals in the sentence refer th reader, in au th r-pa c "tin , 
to an alphabetical list of "Works Cited" wh , c ntric I 



D amond, Jared. The Third Chimpanzee: The Future and 
volu on of the Human Animal. New York: Harper Collins 

1992. ' 
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act page-location in the sour~e 

r nd author-y •ar-page signal refer to an alphabetical 
,"\•ho •format empha iz dat of publication: 

mond, J. (1992). The third chimpanzee: The future and 
e on of the human animal. New York: Harper Collins. 

n expla.na.t1ons have suggested that such actions are 
lu onary stgna.ls of superior powers (3). 

till identified 
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ABBREVIATED CITATIO 

1 Unless otherwise noted, references to Locke are to Th 
Second Treatise of GQvernment, ed. C B. a.opherson 
(Indianapolis: Hackett, 1980), which will b ct by 
chapter, and section number. 

2 Act, scene, and line numbers refer to Hamlet, ed. 
Harold Jenkins, Arden edition (London: Methu n, 1982) 

2.4 Acknowledging Uncited Source 
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rmer teachers, conversations with 

l . understanding of Reconstruction is influenced by my 
reading of W. J. Cash's Mind of the South (New York: Knopf, 
19 l) and by discussions with Carol Peters and Tom Wah. 

7. lam indebted for this observation and for the term "self­
earchtng" to Susan Lin's comments in Anthro 25 (2/6/98). 

l. I h to thank Roberto Perez for his objections to an 
Iler draft of this paper, and for directing me to the Gossen 
cl . 

l . ork for this assignment was done in collaboration with 
V ssa Pra.z, who 1s mostly responsible for the "Methods" 

on. 

6. I this exa.mple to Norma. Knolls, whose help in 
und rstandtng the ma.thematics of decision theory I gratefully 
a.elm ledge. 

2. In th1s paper l use an analogy between soul and state 
v loped tn Prof. Caroline Hill's lectures for Government 

l 44, Harvard University, fall term 1993-94. 



3 
Misuse of Sources 

3.1 Plagiarism 

1. See for example John Ciardi, Good i ord- to You(• w Y r . H rp r 
and Row, 1987), 225, and Lance Morrow, " idnappin •th Brainchild n," 
Time, 3 December 1990: 126. 

2. The Administratir'e Baard of Harvard and Radd1 e Coll and th tr1-

dent-Faculty Judicial Board: A User ': Guide for :tude11t 1997-9 ( m­
bridge, Mass.: Harvard Univer ity, 1997), 26. 

22 
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thing d nc with. At thi point, in one common scenario, the 
nt r. du,1lly edg •s ,Kros the moral line into plagiarism by 

I ' getting c.ucl •ss while taking notes on a ource or incor­
ratin note:- into a draft. The source's words and ideas blur into 

f th student, who has neither the time nor the inclination to 
t th blurring. In another s enario, the student simply panics 
p l. i riz s !- • tions from a secondary ource or from another 
nt-c pying from th sour e dir ctly or slightly rephrasing-

m t t away with it ju t this one time. 
J I i, ri m an oc ur on any kind )fa 'Signment, from a two-page 

I m t r r · pons • paper to a twenty-page research paper or a 
1 • 1 re l mn10n th, n ·wholesale copying, c pccially in longer 

, i i • meal or mo aic plagiari m, in which a student mixes 
o r i •, of, mrce (unacknowledged) in with his or her own 
, nd id as, or mi · •s together uncit d words and ideas from 

, . r. I ur s into a pas ti he, or mixes together properly cited uses 
u with un ited uses. But at any point in any paper, plagia-

m u u, II , tak s one of the following form . 

(b) .1\ti 1mcited idea: uppose you read the first paragraph on the 
p -iou page of this book and then write thi in your paper: 

any have attempted to give simple definitions of plagiarism. 
Harvey, for example, defines it as "passing off a source's 
Information, ideas, or words as your own by not 
ackno ; edging them."1 But plagiarism is not in fact a simple 
sin: rather it involves the dastardly trio of lying, cheating, 
and stea.llng. Essentially it means stealing the brain child-
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the idea-of another writer and cla.iming it as your own, 
thereby gaining unfair advantage over others who have done 
their own work. "Plagiarism" is a particularly appropriate 
word for the theft of brain children, since it comes from a.n 
ancient Latin word for pirates who stole young boys and girls. 

3. Writing with Sources (Indianapolis: Hackett, 1998) , 22. 

Here you properly cite the quotation in th fir ts ntenc •, and th 
Latin etymology of child- tealer giv n in the la t s •nt •n i m -
mon (dictionary) knowledge. But th idea f t aling a brain hild i 
not common, nor is the idea of the three in in vol\' •d in plagi ri m : 
these distinctive ideas are plagiarized fr m the fir t paragraph 
page 22 of this book. Th y are plagiarized, v n th ugh · u pn! 
them in a different order than in th urce and in wholly di 
words, because they are uncited. Like th 
ond sentence, your citation in the fir t 
really a deception, since it makes read r think that ou arc f, ir. nd 
scrupulous and have a viewpoint di tinct from th' urc •' _ , •h n 
in fact you are being both 1111 crupulou and unoriginal. 

(c) A verbatim phrase or passage that i 11't quoted: upp th t, 
after reading the second paragraph on pa 22-3, ou writ• thi : 

Plagiarism, as Harvey suggests, is often the result of fa.t.tgue 
and panic. Imagine that it is 3 a.m. The student in ques ion, 
a good student and certainly not the kind who would cold· 
bloodedly plagiarize a whole paper, has started on this paper 
too late. By the next afternoon, he has neither the t1In nor 
the inclination to fight the blurring of his sources' words into 
his own. Im.perceptibly, he crosses a moral line.• 

4. Writing with Sources (Indianapolis: Ha.eke , 1998), 22-3. 



of Ollrct. 25 

th t ou don't think an "e . ntial" part of the paper; or which you 
I th t th• s urce author ha already ummarized quite nicely. 

(d} /1 1111cited ·tructure or organizing strategy: Suppose that, 
h 'in r ad that am' paragraph, the second on page 22, you wrote 
thi : 

Th occasions of plagta.rism vary widely. Kim, a foreign 
student., simply didn't understand American notions of 
intellectual property a.nd citation. In his paper he relied 
heavily on the idea of one book, to the exclusion of his own 
d , thin.king that this was the best wa;y to honor the 
• tar's authority. Michelle steeped herself so thoroughly in 

h r sources that, when she wrote her paper, she accidentally 
produced some of their most striking turns of phrase. Eric, 

ha.vtng taken invertebrate biology only because it fit neatly 
into his schedule, did almost none of the course reading and 
simply printed out a term paper he found on the Internet. 
01 nn and Sara, more typical cases, actually liked the 
1nv rtebrate course a.nd intended to write good papers for it, 
bu simply ran out of time. Hurriedly bringing his notes over 
lnto his draf , just a few hours before the deadline, Glenn 
finally lost the will to keep his source's ideas distinct from his 
o . About this same time, Sara, who had been staring at her 
b computer screen all morning, was finally overwhelmed 
by anxiety a.nd went snooping for the paper her roommate 
had mtten for the same class. 

3.2 Other Ways of Misusing Sources 
(a) 11 r pre .en ting Evidence: \.'\Then you have an idea or interpreta­
i n that ou wish to be true-especially when the as igrunent is 

du in a f w da • or hour -you may be tempted to fudge your evi-
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Harvey believes that, although sometimes a panicking pape:r­
writer "has neither the time nor the inclination~ to resis e 
incursion of a source 's ideas, students are ~truly confused 
about the rules of acknowledgment.~ 5 

5. Writing with Sources (Indiana.polls: Hackett, 1998), 22-23. 
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ubmit a ingle article under two or 
n m s. When •ou are a:-kt:d to collaborate on a project but are 

ui d to ... ubmit s paratc pap •r:,, you mu t write up your paper 
n ur wn, acknowledging the e tent of your collaboration in a 

n t ( tion 2.4). 

policy on this 

JI 1 tile c pcctatio11 of every co11r e that all work submittrd to it will 
1 b 11 done olrly for t/zat cour e. if thr ::,ame or similar work is 

ubm1ttcd to any otlzer co11r~i·, the prior written permission of all 
r 1 tm tor mz•olv d 11111 t be olitai11ed. A :--t11de11t who submits the 

m or i111ilar written work to 11wre than 011c cour:--e without prior 
P"' 111 io11 w1/I ordinarily be n•quired to i.l•ithdrawfrom the College.6 

Fa ulty of Art and czence Handbook for Students 1997-98 (Cam­

, i .. Han. ard t.:ni\ ersity; 1995), 296. 
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for dual submission, they will likely require from you a Im r 
than they require of other student in the c ur .) 

3.3 Special Hazards of Electronic Source 
Online technology ha made it ea icr for writ r t) a c.., rt in 
sources and for readers to follow up on thos . un: , but it I.sop 
sents special risks for writer -beyond th potentiall • p ral •zin 
volume of material that i almo t instantl. a\'ailable. 
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und any do ument, especially at the sections or paragraphs 
und th •pa sage that interests you, and make sure the context 

l r all' r'k\"ant b fore you cut and pa te the passage into your 
n t . Pr >f, ' the passage in your note with a contextualizing 

nt n of ·our wn (Replying to S111ythe's optimistic 1994 analy-
1 o Paki ta111 111d11c trial co-operatio11, Roberts writes this). And 

print ut a hard copy of at least the whole page, if not the whole 
d um nt. 

Third,, lthough on line journal are often carefully edited and ref­
, ffi( t oth r information on the Internet i n't and may be unre-

1 , •ith •r fa tuall or (wher editions and quotations are 
) t tually. Th •fa t that a •..veb ·ite ha many hits and mul­
i no gu<irant ••of it reliability a a source. A a general 

rul , th rcfor , ·ou should not use alt mative, Internet ver ions of 
d ), s..,r om t • ts unless your in tructor p cifically permits 

1d in most ca.., •s you should use non-journal Internet materials 
n] • t uppl m •nt traditional sourc . 

Y u h uld not us• such material at all if it· tru tworthiness is in 
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personal communication-which you can then cite as ... u 
either append to your paper or say is available upon n.•qu -.t. 

As for the ease, finally, with which anyone can "order" p 
through the Internet: although taking words and id as from th 
tances of cyberspace, and with the author's impli it cono.,cnt, m 
seem a different thing than stealing th m from a book or fr m 
unsuspecting roommate's work, it is not fundamentall ' diff rent 
involves the same kind of cheating and misrepresentation; , n 1 -

covered cases are therefore treated with the ... ame di 1pJin, 
severity. 

3.4 Disciplinary Consequences 
ot all cases of academic dishonest} arc discO\' •red, but H, n 

policy requires instructors tor port all suo.,pe ted l:a.., ·s to th 
of the College, and most uch ca cs arc ultim, t ly adjudi , t 
the Administrative Board. If the majority of Board mcmb r 
believe, after considering the cvid nee and your own, l unt th 
events, that you knowingly mi u ed source , they will lik 1 ' " t 
that you be required to withdraw from the College for at J a t h • 
semesters-or, in an extreme case, permanently. 

Since a vote of requirement to withdraw is effe ti\'C~ 1mm di, t l , 
you lose all cour e work you have done that semester (uni it' 
virtually over), along with the money you haYe paid for it. Y u mu 
leave Cambridge; any return to campus will violatl' th t rm 
your withdrawal. You must find a full-time job, sta ·in it for, t I , 
six months, and have your supervisor send a satisfactory n· rt 
your performance in order to be readmitted- in addition to writin 
a statement to the Administrative Board demonstrating •our re 
ness to return to the College. You may be required, durin 
semester of your return, to complet a scric!> of privat h1tori. I , n 
exercises on the use of ourcc , administer •d through thL• Pro , m 
in Expository Writing. Finally, any letter of re 0111111e11dntio11 urritt 11 
you on behalf of Harvard College-i11c/11di11g letter::. to graduate 1 1 
law schools, and medical ·cl10ob- wil/ report that you ll ere requiri d t 
withdraw for academic dishonesty. If you ar required to '\.\ithdr. '' i r 
a second time, you will not be readmitted. 

If the Admini trative Board find that •ou mbu_ed . urc , bu 
did so out of genuine confu ion, you may be placed on probation 
for a time specified by the Board, and required to complete tut ri 15 
on the use of sources. Probation i a formal anction and rcmaiN n 
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to Avoid High-Risk Situations 
~t1udent whom· u ourc •s usually don't ·et out to; they usually 

2. 

a th >ughtful paper that display their own thinking. 
w thl:ms •Ive.., to ..,Jip into a ituation in which they 
..., urc~ out of negligence or come to believe that they 
but to mi.,us ourc 'S. Herc are ome ugge tions for 

u h ituation , b," don dministrati\'e Board records of 
wh did ju"t the opposite. 
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Instead, go to your instructor or ection leader for ad\'ice--<>r try 
jump-starting your paper in another way: e.g. by free-writing r 
brainstorming, by re-analyzing the a ignment it If, by formu­
lating a hard question for your ·elf to an \\'er, by locating a p b­
lem or conflict, by picking a few k y pa· ag and annot tin 
them copiously. 

3. Don't rely exclusively on a single secondan1 source for i11forma­
tion or opinion in a research paper. If you do, your pap 'r m, 
be less well-informed and balanced than it should b , and m 
over you may be lulled into plagiarizing th ' sourc '· sin 
eral different source forces you to tep back and valuat 
triangulate them. 

4. When you take notes, take pains to distingui 11 tlie word~ a11d 
thoughts of the source from your own, you don't mi t 

them for your own later. Adopt th se habit in particular: 

• Either summarize radically or quot e actly-a/way 
quotation marks wlie11 you quote. Don't take notes by l 
copying out source material and imply hangin • 
words. 

• When you take a note or quote from a ourc •,jot d wn th 
author's name and the page number b ide ea 11 n t 

take (don't imply record idea anonym u ly) and ""'""'r .... 
the source's publication data on that same pag in ' ur 
notes, to save your elf having to di it up as ·ou a~ ru h-
ing to finish your pap r. av even mor > time by r in 
this information in th same ord rand format ·ou will u 
for listing references on our final draft. 

• Take or transcribe your 11otes 011 ource in a sep11r, t 
word-processing file for note , not in the fill' in whi h 
are drafting your paper. And keep these file 'P r 
throughout the writing of the paper, bringing in 
material from •our note file only a needed, alwa 
ging it carefully a you do. 

5. Take notes actively, not pas ively. Don't just copy down th 
source's words or ideas, but record 'Our own r acti n 
reflections, questions and hunche . 1 ote wh •re ·ou find 
~elf resisting or doubting or puzzling over what a u 
JOt down possible arguments or ob!->en-ation. you might 
make. The e will provide tarting point when ou tum t 
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' ur p, p r; and the ' will h Ip keep you from feeling over­
wh lm •d by •our sou re 's--or vour notes. 
Don't try to 01md more sophisticated or leamed than you are. 
Ye ur paper ar 'n't c pected to ound as erudite as the books 
nd nrti k.., of your e pert ource , and indeed your intelligence 

will m •rgc most cl •arly in a plain, direct style. Moreover, once 
' u b gin to appropriate a voice that i n't your , it becomes eas­

i r, id ntally to appropriate \\'Ords and ideas-to plagiarize. 
I o rcmcmb r th, t, when asked to write a research paper 

u in ondar. o..,oure> , you arc expect d to learn from those 
ur but n t to h, 'e the same Je,·el of knowledge and origi-

n lit , c r t r olvc bsuc that e p rt have been debating for 
• r . Y ur ta k i to clarif the issue and bring out their com­
p!~ it '· lh 'w, · ·ou organize the material to do thi , if you take 
th t k •riously, \Viii b •original. 

7. If 011 fe I tuck, conf11sed, or panicked about time, or if you are 
Im ini; 11rol1/e111 in your life and can't concentrate, let your 
im.tructor or section leader know. And th ooner you do this, 
th b tt r:, titch in tim sa\cS nine. Make contact by e-mail, if 

asi r for y u, but do make contact-even if you feel embar­
b au ". u haven't attended lecture or ection or think 

u'r the only tudent in the class who i having trouble (you 
't), r if · u will have to lo..,c points for a late paper: Lo ing 

p int will b a much mailer event, in the tory of your life, 
th n b in quir d to withdraw for plagiari m. 
1 on't a.;k to borrow another student's paper if you are tuck or 

), t with an , i nment. Reading it will probably dis­
r pani rath r than inspire you, and it may tempt you 

i riz . In t ad, a k th' stud •nt to help you brainstorm 
f y ur own id a . 
oritc a papa from borrowed notes, ince you have no 
kn win th ourc of the word and idea . They may, 
mpl , com direct) , from a b ok or lecture, or from a 

di d in , lecture. 
10. Don't do tlie actual writing of a paper with another student, or 

lit th writing b h een ou-unle you have explicit permis­
i n. E ' n if you collaborate on a project, you're expected to 
p th ults in. our own word . 

11. Don't 11bmit to one class a paper-or even sections of a 
paper-tlrat you /rave ubmitted or will submit to another 
cla , without fir t etting the written permi ion of both 
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instructors and filing the permission with your nior Tut r r 
Assistant Dean. 

12. Always back up your work on diskette, and make a hard 0111 

each time you end a working session or fi11i /z a paper. This will 
reduce your chance of finding y ur If in ad sp rat ' ..,jtu, ti n 
caused by computer failure . 

IF YOU ENCOUNTER "YOUR" IDEA I 

12. In the final stages of writing this paper I dlscov d 
Ann Harrison's article "Echo and Her Medieval Sisters ft 

Centennial Review 26.4 (Fall 1982) , 326-340, which 
comes to the same conclusion. See pp. 331-2. 

Don't try to use such a note to CO\' •r pla iari ... m. Y ur in tru 
will know from your pap 'r whether you had · ur wn, 
developed ideas before readin the s urc , and ma ' a k u t 
produce your rough notes or drafts. (11 b, saf , alwa) h I 
to your notes and drafb until a paper ha ... b !en return .) 
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Styles of Documentation 

tion ives th' nuts and bolt of s \ eral common documenta-
t, I s- ,·era I st ·I s of acknowledging ource in the course of 

rand of listing those ourc sat the end of, or in, the paper. 
n •ou en ount •r a situation not mentioned here, and that can' t 

imp vi" d from a situation that ism ntioned, con ult one of the 
m hau tive manuals listed on pag 59-60, or your instructor. 

that :ime instructors may want you to use a style other than 
f th " des ribed here, or want you to double space your list of 

« ubli ation requir for ubmitted manuscripts): be 

n ti.' th t in the following page , a in the preceding, under­
i the •quival nt of italicizing, as a method of indicating ep­
, publi"hcd titl )s. s •one or the other method, not both. 

Placing Citations In Your Paper 

.1 a oo tnote or Endnote Sty le 

o llow th• note t. le recommended by the Chicago Manual of 
t 1, put your r>fer•ncc numb>r whenever possible at the end of 

ur nt nc , outside the period and outside a do e-quotation 
mar · that follows the period: 

Diamond suggests hat humans share the same "unconscious 
instinct" that makes birds give dangerous displlcy's. 7 

Diamond suggests that humans share the same ~unconscious 
nct."1 

or clarity, h wever, you may occasionally need to put the reference 
n umb r within your "entence (where it follO\VS any punctuation 

35 
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except a dash, which it precedes) or to put one numb r \\.·ithin th 
sentence and another at the end: 

Although Jared Diamond suggests that humans share the 
same "unconscious instinct" that makes birds give dangerous 
displays,6 others have suggested a more political explanation 
for recklessness. 7 

To reduce the number of notes, you may cite more than on • 
with a single reference number, but alway make cl ar what u 
pertains to what part of your sentence, using th "for/<:. "formul 
or some other. You might cite Diamond and the" thers" t g th r t 

the end of the sentence above, and docum nt th m in a ingl • n t 

7. See Diamond's The Third Chimpanzee: The Evolution and 
Future of the Human Animal (San Diego: Harper Collins, 
1992), 192-204. For a more psychological account see Melvin 
Konner, Why the Reckless Survive-and Other Secrets of 
Human Nature (New York: Viking, 1990), esp. 133-37. 

Citing a source for a second or sub equent time, you n ed nly i • 
the author's surname and a page reference: 

8 . Diamond, 196. 

If you are using several ource by the author, u an abbrevi t 
title as well: 

8. Diamond, Third, 196. 

Special Cases 

(a) If you reproduce an artwork or illu tration fr m a .., urc , 
refer your reader to the figur or illu tration numb r you ha\ • i 
it (see figure 4) and cite the ource imm diately below the it1.:m b • 
ist, title, date, and source data: 

Illus. 4. Ka.the Kollwitz, Home Worker, 1910 (charcoal 16" :x 
22", Los Angeles County Museum). In Women Artists 1550-
1950, ed. Anne Sutherland Harris and Linda Nochlin (Ne 
York: Knopf, 1981), 264. 

If you reproduce a chart, graph, tati tical table, map, or other illu -
tration from a source, use the procedure de~cribed on pa e 41. If u 
have a bibliography, li t an artwork by the umame of th arti t, 
chart or graph by the ource text' author. 
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) If •our for to a pccific pa age in a literary work, clarity may 
uirc you t give th location of the pa age in your sentence (at 

Im 2311 u rit ... ). If not, gi\·e thi location at the end of your note. 
r p em of more than 12 line , give the relevant line number or 

num r , usin ~ l. for "Jin " and II. for "lines." For a specific passage 
in n v I or long p m, gi\· the chapter or section number before 
I\ in th' pag' number (Ch. 14, p. 26). For a pas age in a play in 

, in .... t >ad of pag number give act, cene, and line numbers, 
p r t d b , p •ri0d: 

6. Hamlet. ed. Harold Jenkins (London: Methuen, 1982), 
3.1.66-68. 

( ) If •ou , f" citing an online ource, after author and title give 
h d t o po ting or last n?vi ion (or 11.d.), the URL in angle brack­
t , n in parcnthc!-i •s the date ou acce d the document to cite it. 

r I ng dou1m nt that give no page number , use the section, 
ra r ph, or line numb >r in tead. 

27. Conrad J. Bla.dey, ~The Potato Famine in History," 12 
a;y 1995, <http:/ /www.intl.net/cksmith/famine/ 

history.html> (cited 21August1995), para 6 . 

. lb In- ext tyle for the Humanities 
Tt II w th , uthor-and-pag' tyle of the Modem La11g11ages Associ-

tz 1 Handbook(• 1 }, u ually give the author' name in your sen-
nd th ~I •vant page numb r in parenthe e at the end of 
nll!ll , to minimiz > clutt •r: 

Diamond proposes that self-destructive human actions 
evolutionary signal of superior powers (196). 

AJ3 Diamond says, "the bigger the handicap, the more rigorous 
s he ha.s passed" (196). 

th t th parenth tic citation goes inside the period that ends 
ur nt nc ( o pt when quoting a block: ee ection l.3f) and 
t aft r quot"d pa ... age the citation go out ide the do e-quota­

m r , in it i!,n't part of the quotation. When you aren't dis­
cu in or quoting a ource, you may put the name in the 
p renth with the page number: 

Publlc concern a.bout smoking appeared much later (Schmidt 
29). 
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And where it's necessary to make clear that one part of yours nten e 
comes from a source but another part from you (or another s mrc }, 
you may insert your reference mid- entence. But put it at a natural 
pausing point, and before the punctuation that ends the claus : 

Although public concern about smoking appeared much later 
(Schmidt 29), it appeared precisely when the advertising 
campaigns did. 

ote that in MLAstyle you do not putp. for "page" or pp. for "pa 
or a comma between name and page. If the idea or information ' u 
cite comes from two or more ource , however, u ' a ..,emi ol n t 
separate them in your citation (Brill 103; Co~tn n11d Lema 132). 

Special Cases 

(a) If your source has several volumes, gi\·e the volume numb r 
and a colon before the page reference, as in (2: 347) or n ill low 2: 7). 

(b) If you use more than one work by the ame ource, put an 
abbreviated title of the ource m your citation, to indicat ~ whi l 

the texts you refer to-here The Third Clri111pn11:::cc: 

Jared Diamond proposes that self-destructive human actions 
are an evolutionary signal of superior powers (Third 196). 

(c) If a source has two or three author , mention. II then. m in 
the signal phrase in your entence or put them in 't ur p renth ti 
citation: (Baker, Smythe, and Will~ 207). If as urce h, s more than 
three authors, use the first urnamc with ct nl. ("and oth •r..,") in ur 
sentence or in your citation: (Bl?le11ky ctn/.). 

(d) If a ource give no author, us• an abbr •\·iat 
title. An anonymou article called "Lost Tribe of th • 
cited as ("Lost" 88). 

(e) When quoting a ource you found quoted b another 
a source you know only from that quotation, cite the -..ou 
in" that scholar: 

During the walk, according to Keats, Coleridge ~talked 
without stopping" (qtd. in Murra,y 66). 

th 
ht 

holar, 
"qtd. 

(f) When you refer to a particular pa age in a poem, no I, or 
play: for a ~ovel or poem, give chapter or line number ft r p 
number, using ch. for chapter and I. or II. for line or lin : 
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In " ending Wa.ll," Frost a.t first does not seem ironic when he 
says that "good fences ma.ke good neighbors" (52; 1. 27). 

39 

F r, pla, in V"rsl!, cite act, scene, and line number (separated by 
peri s) instead of a page number. 

en Hamlet sa.ys "0 heart, lose not thy nature," he means 
by "nature" his filial feeling (3.3.351). 

If; u ar citing an online ource of some length that gives no 
numb" , u th s ction, paragraph, or line number instead. 

ti n 4.2d for listin • onlin n.?fcrences. 

h) Wh n you reproduce an artwork or illustration, direct your 
"r t th figure or illustration number that you have given it: 

urc 5). BcnL:ath the it m, giw the artist' full name, then the 
n m of th w rk and its date. If. our paper focu es on the artistic 

ium,, dd al o thl! medium of the .. ,·ork, its dimensions, and its 

John F Kensett: Sunset with Cows, 1856. Oil on canvas, 36 x 
39 inch s. 

Jn our Ii t of work. cited, do ument the source from \\!hich you 
h \ ta n the it"m, ac ·ording to #2 in section .f.2e. If you repro­

hart, tab! , graph, or map, use the format illustrated on 
1. 

c Ill-Text tyle for ocial Sciences and Sciences 

APA Public concern appeared much later (Schmidt, 1984). 

CB Public concern appeared much later (Schmidt 1984). 

a Public concern appeared much later (Schmidt 1984: 23). 
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When you mention the author in your entence, put the year of pub­
lication immediately after you mention the author's nam ',or at th 
end of the sentence, or at the end of the relevant clau e-whi h v r 
is clearer: 

Schmidt (1984) notes that public concern appeared much 
later. 

Schmidt notes that public concern appeared much later 
(1984: 23). 

Schmidt notes that public concern appeared much later 
(1984), yet it appeared precisely when the major advertising 
campaigns did. 

Note that the parenthetical citation alway come inside th ·pun u­
ation that ends your sentence or clause. If the idea or inform, ti n 
you cite comes from two or more ource , include both, in alph. t­
ical order, separated by a emicolon: (Schmidt, 1984; Tritt & pauk, 
1985). If the two sources are by the ame author, arrang th m in 
chronological order, separated by a comma: (Schmidt, 19 4, 1 0). In 
APA, if you quote or refer to a specific pa age, gi\' ~the pag" num­
ber in parentheses, with a p. for "page" or pp. for "pages": 

As Diamond (1992) observes, "the bigger the handicap, the 
more rigorous the test he has passed" (p. 196). 

Special Cases 

(a) If a source has two authors, cite both authors' nam' 
time you cite: (Balough & Stearns, 1988). For a our e with three t 
five authors, cite the first time using all the authors' sum m 
(Belenky, Clinchy, Goldberger, & Tarule, 1986), but in ub-. qucnt cit -
tions cite only the first surname followed by "et al.": (Beleuky et al., 
1986). Cite a source with six or more authors bv the fir t auth r' 
surname and et al. from the tart. · 

(b) Cite a source you found mentioned in another cholar' ~ 
but haven't read yourself a (cited in Fiske, 1988). But do thi ra 
seep. 15. 

(c) If the author is an agency with a long name, name it on " th 
first time in full, followed immediately by bracket containing th 
a.bbreviation that you will u. e in parentheses in all sub qucnt cita­
tions: (U. S. Department of Health and Human er •ic , 1 ) 
[USDHHS]. 
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(d) If a ur ' gi\'Cs no author, use a one or two word abbrevia­
ti n f th title in ·our citation: (Lost Tribes, 1990). 

( ) \\ h n using more than one source published by the same 
uth r in the ame year, cite and document the first as (Steams and 

, 1 O,), nd the s cond as ( teams and Wyn, 1990b). 

Figure 4. Performs.nee by three groups of children on nine 
memory tasks. N=children of normal academic achievement; 
LD- =learning disabled children who performed in the 

v I'88e range on short-term memory tests; LD·S=learnin.g 
dlsa.bled children who performed poorly. 

Souroe: Farnham-Diggory, Sylvia. (1992). The learning 
ed child. Cambridge, MA: Harvard University Press, p. 

121. 
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(g) Unless it can be retrieved or acces ed by others, don't includ 
in your reference list a personal interview you conduct •d, letter r 
e-mail message you received, or a conver ation you had; h th 
information in your text: 

A lawyer for the teachers, Diana Scholtz, said that the action 
had been pending for several years (personal communication. 
April 1, 1998). 

4.ld Coding St yle for the Sciences 
If your instructor doesn't require you to us the style of a particu), r 
publication and you wi h to cite by coding (s ' e tion 2.1 ), u ,.. th 
variant of CBE format for reference illustrated as cd in s ti n .2, 
and adopt the following procedure for placing itation in .,' ur 
paper. Assign each source a numb r ba d on the ord •r of tr t rn 
tion in your paper, and place the ref r •nee numb •rs in pa nm th 
(or, if you prefer, use rai ed numerals-like f otnot •s). If p( si I , 
place the numbers at the end of your sentences, but plac •th m 1 
where if necessary for clarity. When you refer to s '\'cral urc 
the same citation, arrange them in de cending on.icr of r •I ' " n 
importance to your point: 

In accordance with published protocols (11, 3, 8 ) , purification 
of VP2 was performed identically. 

When you refer to a ource with three or more authors, abbr •\ j , t it 
in your sentence to the fir t urname plus ct al.: 

As Garcia et al. have shown, this interpretation fails to 
account for a key variable (3) . 

If you cite a personal communication (in a com·crsation, Jett .i; r 
mail message) give the information in your pap r, not in )'l ur list 
references: 

Recent attempts by the same laboratory to duplicate this 
result have been unsuccessful (W. Deeb, personal 
communication, 6 April 1993) . 

If you use an illustration, chart, or table from a sour 
cedure described above on page 41. 

', u the p 
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4.2 Listing Your References 
Common ourcc., and Variants 

1. Book 
'l Arti le or work in a journal 

rti le, hapter, exc rpt, or 
w rk in an dit d collection 
It m in a collection of the 

10. 
H. 
12. 
1 . 

ma 

Oral and Vi ual ourc 

• 1 o author given? 47 

• Multiple authorship? 47 

• Repeated author? 48 

• Indirect source? 48 

• In a clas sourcebook? 49 

• Electronic source? 54 

r\'ice or da taba e 

Lecture, conference pap r, p ch, or performance 
27. P nal or t lephone int •nriew 

rtwor ·,illustration, map, chart, or table 
1 ·cal recording, ore, or I mer note 

Film, \ 1deo, or t levision program 
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4.2 Listing Your References 

CMS = Notes list for Chicago Manual of Style nd n (if u in 
end notes rather than footnote ) 

MLA = Works Cited list for MLA author-page citin 
APA = References list for APA author-year citing 
CBE = References list for CBE author-year citing 
ayp = References list for generic author-year-page citin 
cd = References list for CBE citation by coding 

If you are required to attach a bibliography to your pap r, in d1-
tion to notes or references, use the MLA or APA format b low bu 
call the list "Bibliography." 

4.2a Common Sources and Variants 

1. Book 
CMS 

MLA 

APN 

CBE 

ayp 

1. Judith N. Shklar, Ordinary Vices (Cambr1d.ge, 
Ma.ss.: Belkna.p-Harva.rd Univ. Press, 1984), 39. 

Trimpi, Wesley. Ben Jonson's Poems: A Study of the Pl 
Style. Stanford: Stanford UP, 1962. 

Gardner, H. (1983). Frames of mind: The theory of m 1-
tiple intelligences. New York: Basic Books. 

Woese, C. R. 1967. The genetic code: The molecular bas 
for genetic expression. New York: Harper and Row. 

Biber, Douglas. 1988. Variation a.cross speech and wM -
!Qg. Cambridge: Cambridge University Press. 

1. In manuscripts submitted for publication, rather than paper:. ub­
mitted to instructors, the APA manual recommend indenting th fir 
line of the entry and starting subsequent lines flush with the left margin. 
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cd l. Woese, C. R. The genetic code: The molecular basis for 
genetic expression. 2nd ed. New York: Harper and 
Row; 1967. 

If th title page indicate that you are using an edition other than 
th fi t, indi at' the d •signated edition (e.g. "2d ed." or "rev. ed.") 
mun diat ly aft r the title, a in the last sample. For a volume pub­
Ii hed before 1900, omit the name of the publisher (some publica-
1 in th' fi Ids of history and cla ic omit it for all books). If the 

· pub Ii hed by a maller branch or imprint of a large com­
an ( . . Belknap, of Harvard Univer ity Press; Anchor, of Double­

da '),cit both as in M example in # 1 above. If a volume has 
informati n mi ing (publi her, place, or date) indicate this with 

abb \'iations "n.p." or "n.d." Cite a report or conference pro-
c din ou would ab ok. Include any identifying number the 

rt ma 'ha,· aft •r th title. 

2. Article or other work in a journal 
1 1. Ann Harrison, "Echo and her Medieval Sisters," 

11.A 

APA 

CB 

a p 

cd 

Centennial Review 26.4 (Fall 1982): 326-340. 

White, Hayden. "Foucault Decoded: Notes from the Under­
ground.~ History and Theory 11 (1973): 23-54. 

Ka.hneman, D., & Tversky, A. (1979). Prospect theory: 
An analysis of decision under risk. Econometrica. 4 7, 
263-291. 

Farber, E. and Rubin, H. 1991. Cellular adaptation in the 
origin and development of cancer. Cancer Res. 51: 
275-276. 

Koch, Barbara Johnstone. 1983. Presentation as proof: 
The langu8€e of Arabic rhetoric. Anthropological Lin­

guisitics, 25.1: 47-80. 

2. Ko, K.-I., and Friedman, H. Computational complexity 
of real functions. Theor. Comp. Sci. 20: 323-352; 
1982. 

For journal paginated by issue, not cumulatively by volume, be 
ure t add the i ue number after the volume. Usually do this by 

of a p riod, a in the CMS and ayp examples above; but in 
le, put the i. ue number in parentheses. ote also that APA 

tyl und rline \'olume number, and that it does not abbreviate 
journal title , as CBE and coding styles do. If you are citing only an 
ab tract of the article, fir t give full publication information for the 
articl , then give in parentheses the name and volume of the callee-
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tion of abstracts and the item number: e.g. (F·rom P·yclzolo r I 
Abstracts, 67, Item 1121). 

3. Article, chapter, excerpt, or work in n11 edited co/le tion or 
anthology 
CMS 3. Richard Roderiguez, "The Achievement of Des 

MLA 

APA 

CBE 

ayp 

cd 

in The Essay: Old and New. ed. Edward P.J. Corb a.nd 
Sheryl L. Finkle (Englewood Cliffs, NJ: Bla.lr-Pren 
Hall, 1993), 1 73. 

Goldsmith, Oliver. "The Deserted Village." The orton 
Anthology of English Literature. 5th ed. Ed. . H. 
Abrams et al. New York: Norton, 1986. 2507-2517. 

Salmond, A. (1974). Rituals of encounter among e 
Maori: Sociolinguistic study of a scene. In R. Bauman 
and J. Sherzer (Eds.), Explorations of tb e ogra-
ph,y of speaking (pp. 192-212). Cambridge: Cam­
bridge University Press. 

Hanawalt, P. C. 1987. On the role of DNA d~e and 
repair processes in aging: Evidence for and a.inst. In 
H. R. Warner et al., editors. Modern Biological Th 
ries of Aging. 183-198. New York: Raven Press. 

Chafe, Wallace L. 1984. Integration and 1nvolvemen In 
spoken and written language. In Semiotics unfold g, 
Tasso Barbe, ed. Pp. 1095-1102. Berlin: out.on. 

3. Eckhart, W. Polyomavirinae and their replication. In 
Fundamental Virology, ed. B. N. Fields and D. 
Knipe. Ch. 29, 727-741. Raven Press: New York; 
1991. 

List these sources by their author, not by the coll ('ti n' r-
unless you are citing the whole volume, in whi h <st.' it" b • th 
name of the editor or editor , abbreviatin ~ ">ditor" or "ldit p," 
shown. 

4. Item in a collection of the author's work ·witlz no ... eparale 
editor 

CMS 4. D. H. Lawrence, "Tickets, Please,~ in Collect.ea Sto-
ries (London: Heinemann, 1974), 314-325. 

MLA 

APA 

Hazlitt, William. "On Religious Hypocrisy.~ In The Round 
Table. London: Dent, 1964. 131-138. 

Geertz, C. (1883). "Art as a eultural system." Loca 
knowledge: Further essays in interpretive an hropo -
.Qgy (pp. 94-120). New York: Basic-Harper. 
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I' Gould, Steven J. 1977. History of the vertebrate brain. In 
Ever since Darwin: Reflections on natural history Pp. 
186-191. New York: Norton . 

. Article or i11ten h'1.o inn 111ngn::ine or newspaper 
1 5. John Garamend1, kClinton Offers a Managed Health -

Car Plan," New York Times, 8 October 1992, late edition , 
A20. 

allnksky, Adam ... The Crisis of Public Order." Atlantic 
onthlv July 1995: 39-54. 

P. Shales, T. (1988 July 20). The Jackson triumph. The 
Washington Post, pp. Cl , C6. 

B ar olls M. 1988 August 12. Thousands of Amazon 
Acres Burnln8. New York Times. 12 August 1988: Bl, 
BB. 

I' at son, Allee. 1988. The flight of Andy Burns. The New 
Yorker. June 20: 28-32. 

6. ar olls, M. Thousands of Amazon acres burning. 
e York Times, 12 August 1988: Bl, BB. 

3. Candace Caldwell, "Lust of the Eye," interview by 
colm Strong, Visual Arts, June 1995, 23-29. 

l C ldwell, Candace. "Lust of the Eye.~ Interview by Mal-
colm Strong. Visual Arts June 1995: 23-29. 

Strong, alcolm. (1995, June). "Lust of the Eye." [Inter-
v1 th Candace Caldwell). Visual Arts, 23-29. 

• o twtlror or editor given? tart the citation with the title of 
urc L1 t th item ac rding to the title' first word 
untm n, a11, or tile). 

o a11tho1'. ? B gin a £ llo\\ : 

1 Car a llllams and Robert o. Castle, 
LA/ayp llllam.s, Carla, and Robert 0. Castle. 



48 4.2 Li ti" Your Re 

Common Variants (continued) 
APA Williams, C., & Castle, R.0. 
CBE!cd Williams, C., and Castle, R 0. 

• Three authors? 

CMS Henri S. Witt, Albert B. Lingren, and Willa.rd 
Dobbs. 

MLA/ayp Witt, Henri S., Albert Lingren, and Ula.rd 
Dobbs. 

APA Witt, H. S., Lingren, B.H., & Dobbs, W. 

CBE!cd Witt, H. S., Lingren, B.H., a.nd Dobbs, 

• Four or more authors? 

CMS Kim-Sung Moon et al. [or use "and oth rs J 
MLA/ayp Moon, Kim-Sung, et al. 

APA Moon, K.-S., Kirk, C., Sana, P., Regal, L., Lin D. 
CBE/cd Moon, K.-8., Kirk, C., Sana., P., R gal, L., and 

Lin, D. 

• R epeated author? Li t cntnc by the ~am 
and CBE, in chronological order, and r p 
name or names in second and ub qu nt 
list entries alphabetically by title, c nd u 
instead of author name or names: 

Geertz, Clifford. The lnteroreta.tion of Cultu 
York: Basic Books, 1973 

---. Works and Lives: The AnthropolM1st a.s Author. 
Stanford: Stanford University Press, 1988. 

In author-year-pag •citing, indent the first Im 
or subsequent entry by an author thrc pa 
author's name, and. tart with th year: 

Goffman, Erving. 1959. The presenta.tton of lf ln 
everyda.v life. New York: Doubleday. 

1974. Frame ana.lysis. New York: Harp rand Ro 

1981 Response cries. In Forms of Talk, 78-123. 
Philadelphia: University of Pennsylva.nia. Press. 

• Indirect source? For a ource you know only it i qu t 
or cited by another scholar, give full publicati n dat f r th 
original source and for the other cholar, linked b • th phr 
"quoted in" or cited in." Tilli e arnpl i in ML.A •1 : 
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• 

111111011 Variants (continued) 
Levi-Strauss, C. The Raw a.nd the Cooked: An Introduc­

lon to a Science of Mythology. New York: Harper 
Ro , 1969, 18. Quoted 1n Howard Gardner, 

Frames of Mind: The Theory of Multiple Intelli­
~. 103. New York: Basic Books, 1983 . 

rk tr1 ., a.nd Ryan, M 1991. The evolution of 
mat.lng pra.ct.1ces and the paradox of the lek. 

ure 360. In Science B-30 Sourcebook. Comp. 
Jill Hurt.. 126-130. Harvard University, Fall 

m Ste 1998 . 

. lb tlzer rticl and lzort Texts 

. Arli I in an ency lop dia or other reference work 
1 6. John Fl ming, Hugh Honour, a.nd Nikolaus Pevsner, 

. , The Penguin Dictionary of Architecture, 2d ed. (Har-
mon orth: Penguin, 1972), s.v. wfillet." 

6. neyc opmdia Britannica, 11th ed., s. v. wMagna. 

" 

11b tierbo, "under the word." In MLA, 
ific author, add that name to the end 

7. Robert. A. Huttenba.ck, rev. of Race and Empire in 
B Po cs by Paul Rlch, American Historical Review 

93 ( 988): 154. 



50 

MLA 

APA 

ayp 

4.2 Li ting Your R ere11 

Leys, Simon. "Balzac's Genius and Other Paradoxes." R v. 
of Balzac: A Life, by Graham Robb. The New Repub c 
20 December 1994. 26-7. 

Geiger, J. (1987, November 8). [Review of the book An 
the band played onJ. The New York Times Book 
Review, 9. 

Haberman, Clyde. 1988. Review of Shota.ro Ishinomori, 
Japan Inc: An introduction to Japanese econom cs 
(The comic book). The New York Times Book R v 
July 3, 1988, 2. 

8. Preface, introduction, or foreword 
CMS 8. Havelock Ellis, preface to The Sexual Life o S v-

2@§., by Bronislaw Malinowski (New York: Harcourt 
Brace, 1929), xi. 

MLA Ellis, Havelock. Preface. The Sexual Life of Savage . By 
Bronislaw Malinowski. New York: Harcourt B 
1929. vii-xiii. 

ayp Rieff, Philip. 1963. Introduction to Sexuality and he Psv-
chology of Love by Sigmund Freud. Pp. 7-1 O. Ne 
York: Collier-Macmillan. 

9. Letter in a published collection 
CMS 9. Virginia Woolf, "To Emma Vaughan... 12 Augus 

1899. Congenial Spirits: Selected Letters of Virginia. oo 
ed. Joan Trautman Banks (San Diego: Harcourt Brace, 
1989), 5-6. 

MLA Montagu, Lady Mary Wortley. "To Alexander Pope." 7 S p-
tember 1718. Selected Letters. Ed. Robert Halsband. 
New York: Viking-Penguin, 1986. 

10. Letter or papers from an arcl1i1.1e 
CMS 10. "Ralph Young to David Simms ... 11 Ma,y 1922, 

Ralph Waldo Young Papers, Harvard University Archiv 
Pusey Library, Cambridge, Mass. 

MLA Campbell, David. Papers. Perkins Library, Duke Univer-
sity, Durham, NC. 

Put the title of an archived item that has a title (such a a mt:m ran­
dum) in quotation mark . For an inten-ie\\ tran ... ript, , dd int I'" 
viewer and date. 

11. Personal letter 
CMS 20. David Gewanter. personal letter to the author, 8 

September 1996. 
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11.A Gewa.nter, David. Letter to the author. 8 September 1996. 

12. U11p11blislzcd paper or di sertation 
1 11 . Yael Leah Maschler, "The games bilinguals play: A 

discourse analysis of Hebrew-English bilingual conversa­
tion" (Ph.D. cliss., University of Michigan, 1988), 23-5. 

1l Joyce. Joseph Patrick. kAn Econometric Investigation of 
Government Preference Functions: The Case of Can­
ada 1970-1980." Diss. Boston University, 1984. 

Go fman, E. (l 953). Communication and conduct in an 
island community. Unpublished doctoral dissertation, 
University of Chica.go. 

B Rush. W. F. 1972. The surface brightness of reflected neb-
ulae. Ph.D. clissertation, University of Toledo. 

YI' Zimmer, Karl. 1958. Situational forumulas. Unpublished 
paper. Linguistics Department, University of Califor­
nia Berkeley. 

6. Hill v. Cox, 135 U.S. 11, 21 (1967). 

atsoo v. Dunhill Inc. 135 USPQ 88. 2d Cir 1967. 

tlzer Books 

_ Book with an author and an editor 
1 12. v. H. Auden, Selected Poems, ed. Edward Mendel-

son ( e York: Vintage. 1979). 79. 
LA Forster, E. M. Commonplace Book. Ed. Philip Gardner. 

Stanford: Stanford University Press, 1985. 
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APA Freud, S. (1971). The psychopathology of everyda.v life. 
Ed. J. Strachey. New York: Norton. 

15. Book in several volumes 
CMS 13. Sandra Gilbert and Susan Gubar, No Man's Land, 

2 vols. (New Haven: Yale Univ. Press, 1988), 1: 90. 

MLA Orwell, George. Collected Essa.vs. Journalism. a.nd Letters. 
4 vols. Ed. Sonia Orwell and Ian Angus. London: 
Secker and Warburg, 1970. 

APA Field, J. (Ed.). (1960). Handbook of Physiology (Vol. 3). 
Washington, DC: American Physiological Society. 

16. Reprinted book 
CMS 14. Booker T. Washington, Up From Slavery: An Auto-

MLA 

APA 

ayp 

biography (1901; rpt. New York: Doubleday Page, 1978), 
34. 

Wilder, Thornton. The Bridge of San Luis Rey. 1927. Ne 
York: Washington Square, 1969. 

Allport, G. W. (1979). The Nature of Pre!udice. Cambrldg 
MA: Addison Wesley. (OrlgJ.na.l work published 1954.) 

Sacks, Oliver. (1973) 1983. Awakenings. New York: Du 
ton. 

17. Book in a series 
CMS 15. Carl Jung, u Anima and Animus," In Aspects of 

Feminine, trans. R. F. C. Hull, Bolll.ngen Serles 20, Vol. 27 
(Princeton: Princeton University Press), 85-100. 

MLA Peterson, Margaret. Wallace Stevens and the Idealls Tra-
.QillQg. Studies in Modern Literature 24. Ann Arbor: 
UMI Research Press, 1983. 

APA Markman, E. (1989). Categorization and naming in 
dren: Problems of induction. Serles In LeaMling, 
Development, and Conceptual Change. Cambridge, 
MA: Bradford-MIT. 

ayp Tannen, Deborah. 1989. Talking voices: Reoe ltlon. di -
logue, and Imagery in conversational d scourse. S ud­
ies in Interactional Sociolinguistics 6, ed. John J. 
Gumpertz. Cambridge: Cambridge University Press. 

If a series editor is li ted, upply the name aft r th ... eri namt.!, 
in the Tannen example. 
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1 . Tran lated b ok 
r 

11 

16. Friedrich Nietzsche, The Gay Science, trans. 
Walter Kaufmann (New York: Vintage, 1974), 86. 

Rousseau. Jea.n Jacques. wThe Origin of Civil Society." The 
Origin of Clv11 Society: Essays by Locke. Hume, and 
Rousseau. Ed. Sir Ernest Baker. Trans. Gerald Hop­
kins. New York: Oxford UP, 1947. 212-268. 

P. Durkhe1m, E. (1957). Suicide. (J. A. Spaulding & G. Simp-
son, Trans.). Glencoe, IL: Free Press. 

ayp llade, Iroea.. 1959. The sacred a.nd the profane: The 
oa ure of religion. Trans. by Willard Trask. New York: 
Harv st-Harcourt. 

rnm 11t pul1/icatio11 
l 7. U.S. Bureau of the Census, Historical Statistics of 

e United States: Colonial Times to 1870, (Washington, 
DC: U.S. Government Printing Office, 1975), 185. 

P. U.S. Department of Health and Human Services. (1990). 
H thy people: The surgeon general's report on 
heal h promotion and disease prevention (PHS Publi· 
cat on 'lo. 7~55071). Washington, DC: Author. 

20. B ok by n roup or corporate author 
1 18. American Historical Association, Guide to Histori· 

Qaj L tera ure (New York: Macmillan, 1963), 135. 

P. o, Inc. (1995). Statistical tools for applied mathe-
ma as. Palo Alto: Hillside. 

B Am rica.n Ins tute of Physics. 1990. AIP style manual. 

11-4 

4th ed. New York: American Institute of Physics. 

~troni ources 

'ork, article, information, or graphic on the Web 
27. Conrad J. Bladey, MThe Potato Famine in History," 

upda 12 May 1995, <http: //www.intl.net/ cksmith/ 
a.m1n /history.html> (cited 21 Aug. 1995), para 6. 

Bla.dey, Conrad J. MThe Potato Famine in History." Updated 
12 ay 1995. <http://www.intl.net/cksmith/famine/ 
history.html>. Cited 21 July 1995. 

Brin, D. (l 993, May 2). The good and the bad: outlines of 
tomorrow. <h •p://www.kspace.com/KM/spot.sys/ 
Brin/pages/piecel.html> (cited 5 Sept. 1995). 
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LISTING ELECTRONIC SOURCES: Convention f r Ji tin 
electronic references may not be fi ed for !:'Orne tim ", but m­
mon sense dictates the simple adaptations of stand, rd it, ti n 
styles given in items 21-25 and below: 

accessing; 

• when citing an e-mail message, or a p stin t 
group, listserv, or Hyper e\.\'S, include the auth r ' 
address (in angle bracket<;) immedi, tely aft r hi r h r 
name, and for the item title use the subject Jin (in qu t -
tion marks, in MLA or Chicago note sty!"); 

• after giving author, date of publication or p ting, , nd 
title (or in MLA or note style: author, till", nd dat ), u -
ply the source's medium if it isn't apf arent, m qu r 
brackets [e.g. online database, D-R 1, n lin rial 
group discus ion]; 

• for a source that is publicly accessibl" but ubje t t 
ation, such as a website, use the date ofla t TC\ i i n 
publication date, and end your citation with th dat 
accessed the source to cite it; 
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B tesides, G., Celotta, R .. Zoller, P., Phillips, W., and 
Prentiss, M. 1995. Manipulating matter with light: 
R port to the special emphasis panel for NSF grant no. 
PHY-9312572. <http://atomsun.harvard.edu/ 
llghtforce/slte revieW> (cited 5 September 1995). 

22. Tc/11 for FTP sit' 
1 6. Wllllam Shakespeare, Hamlet, Bullen's Stratford 

Ed. (n.d.), <telnet://Llbrary.Dartmouth.edu/ 
espearePia.ys/Hamlet>. 

espeare, William. Hamlet. Bullen's Stratford Town 
ditlon. n.d. [Online book). <telnet:! /Library 

.Dartmouth.edu/Shakespeare Pleys/Hamlet>. 

MBurp." Oxford English Dictionary. 2d ed. 1971. [Online 
book). <telnet://UWIN.U.WASHINGTON.EDU/l/REF/ 
0 D/burp>. 

P. Johnson, E. (1997, June 3). No exits. Platforms of the 
~· <telnet://carol.cdma.books.com> 6666@go 
# 2986, press 8 (cited 6 January 1998). 

I' rroll, L. 1991. Alice's adventures in wonderland. Mille-
nlum Fulcrum edn. [Online book]. <ftp://quake 
.think.com/pub/etext/1991/alice-in-wonderland.txt>. 

ontril utio11 to a Ji t cro or newsgroup 
Ra.n r, Claud . <ra.ner@wiz.bristol.ac.uk>. "Against Guns." 

3 ey 1997. <alt.weapons.ops>. 3 May 1997 (cited 
30 83' 1997). 

S 1 h, K. (1995, 12 April). Statement of principles. Lib­
e ria.n Discussion List. <libdis@wtu.edU> (cited 6 

1995). 

-mail m e 

r hh·cd (like the one above) hould be 
Ii t. 

20. Edgar Bowers. <Bowers309@aol.com>, "Metrical 
," p rsonal e-mail, 5 September 1995. 

Ktng, arla.. <mlk@fa.s.harvard.edu> ~Responsibilities of 
us rs." Personal e-maiL 16 April 1997. 

d n't mclud e-mail m ~age in the references list; 
~m t1 n parenth tically in your text. In all styles, cite 
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such messages as sources only if you are acknowledging a d bt r if 
you can provide a copy of the text if a reader r que t . 

25. Text or abstract from an infor111atio11 service or datal a 
APA Niles, T.M. T. C 1992, August 1 7 ). US position and propos 

ayp 

actions concerning the Yugoslav crisis. Departmen o 
State Dispatch [Online database). LEXIS Library: G 
FED File: DSTATE. 

Gibbs, RBiYIDond W., Jr. 1986. Spilling the beans on und r­
standing and memory for idioms in conversation. 
Memory and Cognition 8:2: 149-56. (Onlln data· 
base] . ERIC EJJ 343357. 

In the case of an unpublished paper, gi\·e it dat' of d lh er• b 
the reference number. For an abstract, ins •rt th •word Ab Ira t 
before the name of the databa e and item numb •r: 

APA Baldwin, D. (1994). The m.indrea.ding engine: Eva.lua.t.tng 
the evidence for modularity. Cahiers de psychologl 
cognitive, 13 (5), 553-560. [Onllne data.bas ]. 
Abstract from: PsychINFO 78-2366. 

4.2e Oral and Visual Sources 

26. Lecture, conference paper, speech, or pe1formanc 
CMS 19. Helen Vaughan, lecture on Robert Lowell, English 

MLA 

APA 

ayp 

182, Stanford University, Stanford, CA., 12 Novemb r 
1993. 

Othello. By William Shakespeare. Newtown Pla,,yers. Dir. 
Jill Davies. Lyttle Theatre, Somerville, MA. 3 Jun 
1963. 

Waters, M. (1993, April 20). Local lore. (Address to th 
Columbus Ethnographic Society.) Columbus OH. 

Whitaker, Harry. 1982. Automaticity. Paper presented at 
the Conference on Formulaic1ty. Ll.ngutstic Inst! ute, 
University of Maryland, July 1982. 

Performances may al o be Ii ted b their playwri ht, comp 
individual artist, followed by an abbreviation indicatin I 
"cond." "dir." "chor."). 

27. Personal or telephone interview 
CMS 20. Edgar Bowers, personal interview With the author, 

5 September 1990. 
MLA 

Rice, Betina. Telephone interview. 6 Ma.rch 1993. 



2 Li Im Your Re em1 57 

2 . Art1 ork, illu-tratio11, map, chart, or table 
11.A Koll tz, KAthe. Home Worker. Los Angeles County 

I rep 

useum, Los Angeles. 

in ab k, add aft r the p riod: 

Plate 107 of Women Artists 
l 660-1950. Ed. Anne Sutherland Harris and Linda 

OChlln. New York: Knopf, 1981. 

I th illu tr ti n i on) •in ab k, cite that \'Olume: 

7. encly Otten, Wa.terwa.vs (New York: Sparshot, 
1986), 12, fig. 2. 

or Health and Wellness. 1990. Visual orientations 
(chart). a.dlson: University of Wisconsin. 

1t i t a cifi individual other than the book's 
r, Ii t b,• that indiv1du I' name. 

u ical "" cordin , ~core, or liner note 
23. Wolfgang Amadeus Mozart, The Magic Flute, 

Vi nna Phllha.monic, cond. George Solti, DM-3988, Decca, 
1970. 

oza.rt., olf a.ng Amadeus. The Magic Flute. Cond. 
Georg SoltJ. Vienna Philharmonic. With Pilar Loren­
g r, 8 ;ua.rt Burrows, and Herman Prey. Decca, DM-
3988, 1970. 

P.. Shock . (1992). Over the Waterfall. On Arkansas 
Tra.v ller [CD). Ne York: Polygram. 

ndu t r or p rformer, instead of composer, if appropriate 
f ur p p r. or an particular piece of a recording, 

tr num r 1 t ad of a page reference in your footnote or 
j n. r a publi heel musical score, replace performance 

u ti n d ta .. ·ith th score' place of publication, publisher, 
r liner not , Ii t by the author of the notes, followed by 
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any title the notes might have, then the name f the n.' ordin • nd 
other information. 

30. Film, video, or television program 
CMS 24. Rashomon, directed by Akira Kurosawa, with 

MLA 

APA 

APA 

Tashiro Mifune, Daiei, 1959. 

In the Trenches. Videocassette. Dir. Lionel Askins. Narr. 
Albert Hamel. Cityfilm, 1992. 

Kurosawa, A. (Director). (1959). Rashomon. Tokyo: 
Daiei. 

Askins, L. (Director). (1992). In the Trenches. [Vid o­
tapeJ. New York: Cityfilm. 



Further Information 

1 st f th following works arc available online, and ome are 
u~ d t d frc }U ntl '· Alw, ys do an Internet earch on the title to 

llic in th m ..,t nt dition. 

Gen ral and Humanities 

. th •d .• ' •w York: Modem Language As ocia-

riti11 Al1011t Music: A Style Sheet from the Editors 
""""'....._.....,W..&;0LJ1....u..u;l~i • B •rkcl •y: niver ity of California Press, 

c1ence 
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Natural and Applied Sciences 
American Chemical Society ACS Style Guide: A Manual for Author:> 

and Editors, 2nd ed. Washington, D.C.: Author, 1997. 
American Institute of Physics, Style Manual for Guidance in the P~a­

ration of Papers, 4th ed. New York: Author, 1990. 
American Mathematical Society, A Manual for Authors of Mathemati­

cal Papers, Rev. ed. Providence, RI: Author, 1990. 
Bates, Robert L., Les Buchanan, and Maria Adkin Helj on, d . 

Geowriting: A Guide to Writing, Editing, and Pri11t111g i11 Earth Sci­
ence, 5th ed. Alexandria, VA.: American Geological In titute, 
1992. 

Council of Biology Editors. Scientific Style and Format: CBE tyle 
Manual for Authors, Editors, and Publishers in the Biological Science::.. 
6th ed. ew York: Cambridge Univer ity Pre , 1994. 

Medicine 
American Medical Association, Manual of Style, th d. Baltimo , 

MD: Williams & Wilkins, 1989. 
Patrias, Karen. National Library of Medicine Recommended Formats for 

Bibliographical Citation. Bethe da, MD: U.S. D partment of Health 
and Human Services, 1991. 

Law 

The Bluebook: A Uniform System of Citation. Comp. di tor of Columbia 
Law Review et al. 15th ed. Cambridge, MA: Harvard Law Revi w 
A sociation, 1991. 



Common Questions about Sources 
[continued from inside front cover] 

10. Do I have to acknowledge idea and phra e· that come from 
'lectures? Yes, unless your instructor tell you otherwi. 
(p. 15). 

11. Do I have to cite ideas I get from conversation with my 
instructor or Teaching Fellow? . ot ordinaril , but you 
should acknowledge them informally; and • ou 
shouldn't simply transcribe them verbatim (p. 17). 

12. Do I have to cite ideas or word I find on the Internet? Y, 
(p. 54). 

13. Do I have to cite material that is background to my main ar u­
ment-such as a summary of hi ·torical context or a report of 
previous work done? Yes (p. 15). 

14. Do I have to cite ources on a take-home exam? Ye , unl _ 
instructed otherwise (p. 15). 

15. May I use portions of my own papers in ubsequent paper 
I write? ot without permi ion from both in tructor 
(p. 27). 

16. When an assignment asks me to collaborate with another 
student, can we write our paper· together and turn in more 
or less identical ones? ot without p cial permi ion; 
you normally have to compo e the paper on your o._ n 
(pp. 26-27). 

17. If my paper closely analyze a ingle text, or repeatedly quote 
from or refers to the same text, mu t I cite in full eacl1 time? 

ot if you set up an abbreviated y tern (p. 20). 

18. Are students permanently expelled for plagiarism? In 
extreme cases. They are usually required to withdraw 
for a time (p. 30). 

19. If I am required to withdraw for plagiarism or other misuse of 
sources, does it stay on my record? It appear on your tran­
script until you are readmitted, after which it doesn't 
appear on your transcript but will be mentioned in any 
letter written on your behalf by the college (p. 30). 
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